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1. Y710 TaKkoe rocteBasi cTpaHuua

MocTeBas cTpaHMua — 3TO CTapToBas CTPaHMLUaA, KOTOPYK BUAMT MOSb30BaTeslb, MOAKIIIOYMBLINCE K
TrueConf Server ns 6paysepa.

@} True[:nnf .} CKAYATb PEKOMEHYEMOE OG0PYQ0OBAHWE ‘ 2 BOATH ‘

[06po noxanoBaTb Ha FOCTEBYH CTPaHWLYY CepBepa BUAEOKOH(epeHLIWH

AnMUHUCTpaUms

# CKAYATb MPUNOXEHUE E 3AMMAHUPOBATb KOH®EPEHLMIO

CravaiTe npunoxeHue, 4Tobbl Ha4aTb
NPOBOAWTL BUAEOKOHDEPEHLMW NPAMO
ceiyac.

+ah NoAKNIOYEHWE K KOHOEPEHLIMKA

MOR, Ecnu Bbl 3HaeTe ID koH@epeHUnK, Bbl
CBOMM MOXKETE NOAKNOYMTECA K Hell NpAMO B
Opayaepe.

O+ BXOA A1 AIMMHUCTPATOPA ® PYKOBOACTBO

Cnyw6a paboTaeT Ha M0 AnA gu E] aC rer BepcuA 5.4.0.11708. MoapotHee Ha www.trueconf.ru.

Ecnv Bbl sBnsieTech agMuHucTpaTopoM TrueConf Server, To 13 rocTeBol CTPaHKWLbl MOXKETE NEPENTH B €ro
naHesb ynpasfeHus.

Ccbika  Ha  TOCTeBYKW  CTpaHUUy WMeeT BUA httpls]://<server>[:<port>] . Hanpumep:
https://192.168.0.1:443 wnn https://video.company.com .

1.1. Y10 ecTb Ha rocTeBoOI CTpaHULe

Ha rocteBoli cTpaHuLe Bbl MOXKeTE:

® BOWTU B JINYHbBIN KAabUHET;

® CKAYaTb KJIMEHTCKME NPUNOXKeHUs ansa pasnuyHbix OC;

® 3annaHMpoBaTb KOHMepeHLUuio (Heobxoanma aBTopu3aLms);
® MOOKIIOYUTBLCS K KOHepeHumm no eé ID;

® 03HAaKOMUTbCS C PYKOBOLCTBOM MOJIb30BATENIS.

A3bIK rOCTEBOW CTPaHMLbl MOXHO CMEHWTb, HAXKaB Ha MKOHKY C (bJlaroM B BEPXHEM JIeBOM Y1y, PSLOM C
JIOroTUMOM.

Mpu HaxkaTuKM Ha ccbinky PekoMeHayeMoe obopyaoBaHue B BepxHel 4acTu CTPaHWLbl, Bbl NonagéTe Ha
CcanT Hawwux naptHépos Unitsolutions, roe MoXHo npuobpecTy ayomo u Buoeo obopyLoBaHue Ass
MeperoBOPHbIX KOMHAT 1 paboyunx MecT.

[ns Toro, 4Tobbl y3HaTb KOHTAKTHble JaHHble aAMUHUCTPATOpa CepBepa, HaXXMUTe CCbiNiky KOHTaKThbI
agMUHUCTpaTopa cepBepa. OTKPOETCS OKHO, CofepiKalliee ero UMs, TesieOH 1 3NIeKTPOHHYIO MoYTY.
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KOHTaKTbl agMUHUCTpaTopa cepBepa X

Ball aAMHUHKHCTRATOD

MBaH MeTpos 1
TenedoH

+16563657351

3N. no4Ta

admin@example.com —_—
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2. NopgkniovyeHune K TrueConf Server

Lns ncnonb3oBaHUs cMCTEMbI BUAEOKOHMEPEHLCBSA3M BaM HEObXOAMMO MMETb Ha CBOEM YCTPOMCTBE OQHO
N3 KITMEHTCKUX NPUNOXeHU TpyKOHD.

2.1. ['pe B3Tb KIIMEHTCKME NPUIIOXKEeHUS

Bbl Mo)eTe cKayaTb KIIMEHTCKMEe MNPUIIOXEHUs LONia BCeX MOALEepXXMBAeMblX MNaThopM C rocTeBon
cTpaHuubl Bawero TrueConf Server (eé agpec MOXXHO YTOYHUTb Yy aAMMHUCTPATOpa cepBepa) WU co
CTPaHULbl Halwero opuLnanbHOro camTa.

@ Trueconf ﬁ CKAYATb PEKOMEHOYEMOE OBOPYA0BAHWE ‘ 2 BOWMTH ‘

NMEPErOBOPHLIE
WINDOWS MACOS LINUX ANDROID 108 KOMHATBI

3arpyauTe npunoxenue TrueConf gnA Bawen Bepcum Linux.

3 CKAYATBL

1. YcTaHoBuTe 1 3anycTuTe npunoxenue TrueConf gna Linux.

2. NMopkntounTeck K cepeepy video.example.net aBTOMaTUYECKH WK BPYYHYHO, CNEyA MHCTPYKUMM:

« OTKpPOATE HACTPOMKK NPUNOKEHWA C MNOMOLLBHD KHOMKK # u nepeiguTe B pasaen Cetb — MopgknioveHue.

2.2. 1ns Kakux nnaTdopM CyLLecTBYIOT KIMeHTcKue npunoxxeHus TrueConf
K npoBoAnMbIM Ha cepBepe KOHMEPEHLMSM MOXKHO MOAKIIIOHNTBCS CO CeayoWwmnx nnaThopmM:

e Windows

e macOS

e Linux

e Android

e Android TV

e iOS

e iPadOS

o WebRTC

MopgkntoyeHre no WebRTC pgocTynHo TOMbKO MOMb30BaTeNAM, WMMEHLWNM CCbiIKy Ha Beb-
CTpaHu1LYy BULEOKOH(pepeHL MM,
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2.3. Bo3MOXXHOCTU KIIUEHTCKUX NPUSTOXKEHUI

ObpaTnTe BHWMaHWe, YTO MOJIHbIA CMUCOK BO3MOXHOCTEN BO BpeMs KOHdepeHuun 6yneT
3aBWCETb OT Balliel posiv B HeM.

C HaLLMMU KJTMEHTCKMMU NPUSTOXKEHMUSIMU Bbl CMOXKETeE:
® aBTOPU30BbLIBATbCA Kak Nosnb3oBaTesb TrueConf Server;
® HacTpauBaTb aflpeCHYIO KHUTY, B TOM YMCIe FpynnMpoBKYy abOHEHTOB;

® MPOBOAUTb BULEOKOHPEPEHLMM (B T. Y. BULEO3BOHKM OQUH-HA-OAUH) U MPUCOEAVHATLCS K HUM;
® Y4acTBOBAaTb B FONIOCOBaHNAX BO BPeMsi KOHepeHLmy;

® TpaHCIMpPOBaTb cObecefHNKAM COLEPXKMMOEe CBOEro 3KpaHa UAW npeseHTauuy;

® 3MEeHATb PacKIafKM BULEOOKOH Ha SKpaHe BO BPeMsl BULEOKOHMEepeHLMY;

® 06MeHMBaTbCs C APYrMMU MONb30BaTENAMU hpaifiaMu U TEKCTOBBIMU COOBLLEHUAMU;

® MpoCMaTpMBaTb UCTOPUIO COOBLLEHWI U BULEO3BOHKOB;

® BbIGUPaTb UCMOSb3yeMoe LI BUAEOCBSA3M 060pyf0BaHME;

® HacTpauBaTb paboTy NPUJIOXEHUSI B COOTBETCTBUMU C MHAUBUAYASNbHBIMU NPeanoYTeHUAMY;

® HaCTpaumBaTb 3XonodasrieHMe, LUyMonogaBsieHne 1 gpyrue 3C|Z)(b€KTbI.

2.4. MoakntoveHne KIIMEHTCKOro NPpUNoXXeHUs

UTobbl npunioxeHne nogkntoumnock K TrueConf Server, ykakute agpec cepBepa B CeTU U npoiguTe
aBTopum3auuio. bonee nogpo6Hyo MHOPMaLMIO Bbl MOXKETe y3HaTb Y alIMMHUCTpaTopa cepaepa.

2.5. Kak nponcxoguT 06HOBNEHME KIIMEHTCKUX NPUITOXKEHU

KnueHTckme npunoxkerusa TrueConf ona Windows BcTpoeHbl B yCTaHOBOYHbIV nakeT TrueConf Server n
O06HOBNSAOTCA aBTOMATUYECKM Mpu ObHOBNEHMM cepBepa. [MpunoyxkeHns ons Linux SocTyrnHbl Ha Halem
calnTe, a TaK)Ke B PEMO3UTOPUM KKOOM U3 OnepaLmoHHbIX CUCTeM. Bce cnocobbl yCTaHOBKM NMPUITOXKEH WS
TpykoH ans Linux cMOTpUTE B COOTBETCTBYIOLLEN CTaTbe Hallel 6a3bl 3HAHWNA.

[ns 06HOBMIEHNS OCTaNbHbIX MPUMOXEHWI HY>XHO BPYYHYIO CKauY/BaTb HOBYIO BEPCUIO C HALLero caiTa unm
nony4atb 06HOBNEHMS Yepes MarasuH npunoxxeHnii ana Android, Android TV, i0OS/iPadOS 1 macOS.
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3. dopMaTbl CTPOKMU BbI3OBA

TrueConf Server nosBonsieT coefuHATb B BMOEO3BOHKAX W KOHMEpeHUUsX He TOSIbKO MoJib3oBaTenei
cepBepa, Ho u SIP, H.323 n RTSP ycTpolictBa. [Ong pasfiuvyHbIX TUMNOB YCTPOMCTB MNpenyCMOTPEHbI
cneumanbHble ¢opMaTbl CTPOKM BbI30Ba, OQHO3HAYHO (ONA LAHHOro cepBepa) MAEHTUDUUMPYIOLMe
abOHEHTa, C KOTOPbIM HY>XHO CBA3ATbCS.

Takyke BO3MOXXHO MpurialleHne nonb3soBaTeniei no email, Torna UM NpuAET NpUrnalleHne co CCbiNKoM Ha
CTPaHULLy KOHdbepeHLUnH.

CTpoka BbI30Ba — BaXXHblll, MOBCEMECTHO WCMOSb3yeMbIi B MPUIIOXKEHUAX TPYKOHE WHCTPYMEHT.
dopMaTbl CTPOKM BbI30Ba MOXKHO MCMOJIb30BaTh:

® pu noucke aboHeHTa Yepes KIIMEHTCKOe NMPUIIoXKeHUe;
® pu Bbi30Be abOHEHTA M3 KITMEHTCKOro MPUITOXKEHNS;

® npu fob6aBfIeHNN ABOHEHTA B afPECHYIO KHUTY;

® npu LO6aBEHNM YYaCTHUKA KOHepeHLMY;

® puv CO34aHUN NCEBAOHMMA;

e NT. O

3.1. CoBeplueHue 3BOHKa nosb3oBaTtento TrueConf Server

,D,J'IFI 3BOHKa NOJIb30BaTeJIKO Ballero cepBepa yKa)>kmute B Ka4eCTBe CTPOKKM BbI3OBa €ro TrueConf ID.

B kauecTBe aboHeHTa MOXeT BbICTYMaTb TaKXXe Nnosib3oBaTesb Apyroro cepsepa TrueConf Server (Tofnbko
ecnin Mexxay cepBepaMu HacTpoeHa depepaums). Ons 3Toro MCNofib3yiTe CTPOKY Bbi30Ba B dopmaTe
<TrueConf ID>@<server> ,rpe:

e <TrueConf ID> — ID nonb3oBaTens;

e <server> — IP-agpec nnu nms cepeepa, Ha KOTOPbIV HY>XHO HaNpPaBUTb BbI3OB.

3.2. MogkntoyeHne K KOHepeHUUn

Ecnu y Bac ecTb ccbifika Ha CTpaHWUy KOHEepeHUMM, TO MpoLe BCEero M3 KJIAMEHTCKOTrO MPUIOXKEHUS
TpyKOH® NOAKMOUUTHCA K HEl MPOCTO BCTABUB 3TY CChISIKY B CTPOKE MOMCKA U HAaYKaB KHOMKY 3BOHKa.

Tak>ke MOXXHO MCMOJIb30BaTb CTPOKY BbI30BA B C/ieAytolleM popmaTe:

® \c\<CID> ecnu KOH(epeHLUs NPOXOOUT Ha BallieM cepBepe, rae:
o <CID> — ID KoH(epeHuuny;

® \c\<CID>@<server>#vcs eC/IM KOH(pepeHUUs NpoxoguT Ha gpyrom cepsepe TrueConf Server u
MeX[ly cepBepaMu HacTpoeHa defepauuns, rae:

o <CID> — ID KoHdepeHuny;

o <server> — DNS-uMs cepBepa, Ha KOTOPOM MPOXOAUT KOHEepeHLHs.

3.3. ®opmaTbl BbizoBa SIP-ycTpoiicTs

[ns Bbi3oBa SIP-ycTpoliCcTB UCNOSIb3yTe OAMH U3 CliefyoLlmnx GopMaToB:
® #sip:<user id>@<server name> ,rpe:

o <server name> — uUMs cepepa SIP unu IPv4-agpec;

0 <user id> —wuMsa nonb3sosaTens SIP Ha cepsepe.
® i{sip:<user id>Q@[<server name>] ,rpe:

o <server name> — |Pv6-agpecSIP;
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0 <user id> —uMsa nosb3osaTens SIP Ha cepsepe.

® #sip:<user id> ,rpge:

o <user id> —wuMsanonb3osaTens SIP Ha cepsepe;
® #sip:@<endpoint ip> ,rne:

o <endpoint ip> —IPv4-agpec nonbsoBatens SIP.
® #sip:@[<endpoint ip>] ,roe:

o <endpoint ip> —IPv6-apgpec nonb3oBaTens SIP.
® #sip:@<hostname> ,rge:

0 <hostname> — DNS-umga TepmuHana SIP;
® #tel:<number> ,rpge:

o <number> — UMs nonb3oBaTens SIP Ha cepsepe.

AHanornM4yHbI BbI30B 6yneT OCyLWEeCTBNEH NpW 3BOHKe K3 HOMepoHabupaTens Ha HOMep

<number> .

Mpu ykazaHuun IP nnu nmeHun cepsepa SIP MoxkeT 6bITb HEOBXOAMMbBIM AOMOMHUTENBHO B $IBHOM BUAe
yKa3aTb:

® MopT <port> LS4 NOAKIOYEHUs (B clyYae, eCyiv OTIMYaeTcs oT cTaHaapTHoro 5060);

® TPaHCMOPTHbIA MPOTOKON <protocol> ANS Nepenavy MeaManoToKoB (MO yMOMYaHMIO UCMOSb3yeTCs
UDP).

Torpa 3Ty NnapameTpbl NULLYTCA NOC/e afpeca cepBepa B BUAE :<port>;transport=<protocol> .
MpumMepsbl BbI30BOB Mo npoTokony SIP:

® #sip:james78@sip.company.com

® {#sip:james78@sip.company.com:5070

® #sip:james78@sip.company.com:5070; transport=tcp
® fsip:james78

® #sip:8001

® #sip:@192.168.1.99

® $#sip:@192.168.1.99;transport=tcp

® #sip:@[fe80::805a:1cf9:12f9:def7]

e #tel:501

® #tel:13478783263

3.4. 3BOHKMU Ha TenedoH

Mo3BOHMTbL Ha TenedOHHbI HOMEP MOXHO C MOMOLLbIO HOMEpPOHabMpaTens KINMEHTCKOrO MPUTOXKEHUS.
Bonee nogpobHo 06 5TOM dbyHKLMOHANE Bbl MOXETE MPOYNTaTb B PYKOBOLCTBE MOJIb30BATENS KIMEHTCKIX
NpUNoXXeHnn TpyKoH.

3.5. ®opmatbi BbizoBa H.323-ycTpoiicT
[ns Bbi3oBa H.323-ycTponcTB LOCTYNHbI cliegytoLume popMaThbl:
® #h323:@<IP> ,rpe:

o <I1P> —IP-agpec H.323 renTkunepa.
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® #h323:Q[<IP>] ,rpe:
o <Ip> —IPv6-agpec H.323 reliTtkunepa.
® #h323:<user id>@<IP> ,rpe:
o <Ip> —IP-apgpec H.323 renTtkunepa nam MCU;
o <user id> —ID nonb3oBaTens Unn ycTPoOMCTBa, 3aperncTpnpoBaHHoro Ha H.323 reiTtkunepe c IP-
apecoM, YKasaHHbIM B MapameTpe <IP> .
® #h323:<user id>@[<IP>] ,rpe:
o <IP> —IPv6-agpec H.323 reiitkunepa nnn MCU;
o <user id> —ID nonb3oBaTens Unn ycTpPoncTBa, 3aperncTpnpoBaHHoro Ha H.323 renTtkunepe c IP-
apecoM, YKasaHHbIM B MapameTpe <IP> .
® #h323:\e\<el64 id>@<IP> ,rpe:
o <I1pP> —IP-agpec H.323 rentkunepa nan MCU;
o <el64 id> — HoMep B popMaTe E.164 nonbsoBaTens uim yCTponcTBa, 3aperMcTpUpoOBaHHOro Ha
H.323 reliTkunepe c IP agpecoMm, ykasaHHbIM B NapameTpe <IP> .
® #h323:<user id> ,rpe:
o <user id> — D Bbi3biBaeMoro H.323 reitkunepa.
® #h323:\e\<el64 id> ,rpe:

o <el64 id> —Homep B copmaTe E.164 BbisbiBaeMoro H.323 reinTkunepa.

Mpu ykasaHuu IP-agpeca H.323 reiitkunepa nnn MCU MoxkeT 6blTb HEOBXOA4MMbIM [OMOSHUTENbHO B
SBHOM BMOE YKa3aTb MOPT <port> [N MNOAKIOYEHMs (B Ciyvae, ecsin OTNMYaeTCs OT CTaHOApPTHOro
1720). Torna oH yKka3sbiBaeTca nocse |IP B Buge:

#h323:<user id>@<IP>:<port>

MprMepbl BbI30Ba Mo npoTokoy H.323:

® #h323:@192.168.1.99

® $#h323:@192.168.1.99:1730

® #h323:hdx8000@192.168.1.99

® #h323:0@[feB80::805a:1cf9:12£9:def7]

® #h323:james78

® #h323:\e\8001

3.6. DopmMar Bbi3oBa RTSP-ycTpoiicTB

Lns oTobparkeHns RTSP-TpaHcnaumm nobaBbTe €€ MCTOYHUK B KayecTBe abOoHeHTa B KOH(MEPEHLMIO UK
BMOEO3BOHOK OfWH-Ha-OOQWH, WMCMOMb3ys CTPOKy Bbi3oBa RTSP. Hanpumep, Tak MOXHO MOAy4YuUTb
nsobparkeHue c IP-kamMepbl nnNn Opyroi KoHdepeHUUKn, KoTopas TpaHcampyeTcs no RTSP. ®dopmaT cTpokm
NS KaMep PasfIMYHbIX NMPOU3BOAMTENEN U MoLeneil MOXXeT OTNIMYATbCS, MO3TOMY YTOYHSIATE ero ans
BaLLero KOHKPEeTHOr o yCTPOMCTBaA.

Mpumepbl RTSP-agpecos Ana pasnnyHbix Kamep:

® rtsp://192.168.1.100/axis-media/media.amp

® rtsp://admin:12345scw@192.168.1.100:554/cam/realmonitor?channel=1&subtype=1
® rtsp://admin:12345@192.168.1.100:554/Streaming/Channels/101

Mpumep RTSP-ccbinkm Ha KoHbepeHUMto TPYKOH®, 4S9 KOTOPOM BKtOYEHA TpaHCaLus:
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rtsp://video.server.com/c/webinar/

3.7. Bbi3oB BHeLWWHUX nonb3oBaTenemn no email

Ecnu Bbl He 3HaeTe NIOrMH Nonb3oBaTeNsa B cucTeMe Bugeocsasn TpykoHd (TrueConf ID) n ero HeT B Bawueit
a[lpeCcHOW KHUTe, Bbl MOXKETE BbI3BaTb ero no email-agpecy. B TakoMm criyyae TpebyeTcs B aipecHOn KHUre B
npunoxeHUn  TPyKOHd  yKasaTb  CTPOKy  Bbi3oBa C  MNpeduKcoM #mailto: , Hanpumep

#mailto:userl23@example.com .

AHanoruv4yHo B Buoe #mailto:userl23@example.com MOX>XHO TMpuUriacuTb MoJjsib3oBaTensa B
KOHdaepeHLI,MKJ yepes CMUCOK YYaCTHUKOB B KJIMEHTCKOM MPUITOXKEHUN.

3.8. cnonb3oBaHWe TOHOBOro Habopa

Bbl MOXxeTe oTnpaBnaTe DTMF-koMaHabl Ha NOALepPXKMBAOLLME UX YCTPOMCTBA NPU NOMOLLM pexxumoB RTP
EVENT wn SIP INFO . [Ona 6onee peTanbHOW MHGpOPMauMM O nepegaye 3TUX CUMHANOB yuMTalnTe
LOKYMEeHTaL Mo, NpuiaraeMyto nponsBoLnTENIEM K KOHKPETHOM MoLenu.

LocTynHo pobaBneHune nays HeMOCPeaCcTBEHHO B CTPOKY BbI30Ba C MOMOLLbIO C/TIeAYHOLLMX CUMBOJIOB:

® , —KOpOTKas naysa (HecKosbKO CeKyHa);
® ; — AfVHHasg naysa (oXKMAaHve OTBETHOrO rynKa oT aboHeHTa).

HanpuMep, Ons 3BOHKA C KIMEHTCKOro npunoxeHusa TpykoHd Ha SIP-cepsep ¢ IP 192.168.1.99 B
KOHdepeHuuto, 3awnLLéHHyo PIN-KogoM 123456 , MOXXHO ncnonb3oBaTb URI ¢ noHabopoMm, 4To n3basut
oT pyyHoro BBoga PIN npu nogkntoveHnn:

#s1ip:@192.168.1.99;123456

[na 3BOHKa nMo HoMmepy TenedoHa 13478783263 C yKasaHWeM [ODABOYHOro HOMepa 222 MOXHO
MCMoJib30BaTb CTPOKY BbI30BA BUAA:

#tel:13478783263,222
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4. 3BoHKM no SIP/H.323 Ha TrueConf Server

4.1. NopgknioveHne K KoHdepeHUUn

[na 3BoHKa ¢ annapaTHoro unu nporpammHoro SIP/H.323 tepmuHana (B ToM uncne TrueConf Group mnu
TrueConf Videobar) B koHdpepeHumio, npoBognmyto Ha TrueConf Server, ncnonb3syiiTe CTPOKYy Bbi30Ba B
O[IHOM 13 cnepaytoLmx popMaToB:

® (OO<Conference ID>@<server>

® (0<Conference ID>@<server>:<port>
roe:

® <Conference ID> — |D KkoHdepeHumy;
e <server> — |P-agpec nnu nmsa cepsepa;

e <port> — MOPT ANA NoAKMoYeHus (B ciyvae, ecyiv OTAMYAeTCs OT CTaH4apTHbIX 5060 ans SIP u
1720 pnaH.323).

Hanpumep:
001949195144@video.company.com

001949195144Q@video.company.com:1730

YTo6bl nogkntounTtbea ¢ SIP/H.323-TepMuHana Kk 3awmwéHHoMy PIN-kogoM MeponpusaTuio, TpebyeTcs
no6aBuTb PIN yepes 3andaTtyto nocne ID koHdepeHLMM B CTPOKE BbI30BA:

00<conf id>,pin@<trueconf server>:<port>

4.2. 3BoHOK nonb3oBaTento TrueConf Server

YTo6bl MO3BOHUTL C TEPMMHAJIA MNOb30BaTENIO, 3aperncTpuposaHHoMy Ha TrueConf Server, ucnonbsynTe
OAMH U3 criefytolmx hopMaToB:

® <TrueConf ID>@<server>

® <TrueConf ID>@<server>:<port>

roe:

® <TrueConf ID> — TrueConfID nonb3oBaTens;

e <server> — |P-agpec unu nms cepsepa, Ha KOTOPbI HY>KHO HaNpPaBUTb BbI3OB;

® <port> — MOPT ANd NoAgKto4YeHnNd (B cnyyae, ecnim OTNInd4aeTCcda OT CTaHOAPTHbIX 5060 pn4a SIP n
1720 nnaH.323).

Hanpumep:

Jjames78@video.company.com

Jjames78@video.company.com:5070

4.3. lononHnTenbHbie BO3MOXXHOCTHU

[ononHnTenbHo onst Bbi30Ba Mo NpoToKosy SIP MOXHO B SIBHOM BUAe yKa3aTb Ha3BaHWe NMPOTOKONa, Mo
ymon4aHuto ncnonbsyetcs UDP:

00<conf id>,pin@<trueconf server>:<port>;transport=<protocol>
HexkoTopble H.323 TepMuHanbl, HanpuMmep, Cisco, Takke Noaaep>X1MBatoT hopMaT CTPOKM BbI3OBA C 4BYyMS

pewéTtkaMu ## . Torna nonb3oBaTesiAM U B KOHpepeHUMr TPpYKOH®d BO3MOXHO MO3BOHUTb CledyoWnM
obpasom:

<trueconf server>##00<user>
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<trueconf server>##00<conf id>
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5. JIn4yHbIV KabUHeT

JINyHbIM KabuHeT — oTheNibHadA BE6-CTpaHl/ILI,a Ha cepBepe, rnpenHasHad4eHHad OJd nJIaHNMPOBaHUA
BI/IJJ,GOKOHd)GpGHLI,VIVI, a TaKXXe pedakKTUpoBaHUA JTIMYHbIX OaHHbIX 1 a,u,peCH0|7| KHUTU.

,D,OCTYI'I K 3TOIZ CTpaHuue nmeet Ka)K,D,bIlZ noJsib3oBaTeJib, KOTOprl7I 6bIJ'I ,D,O6aBJ'IeH AOMNHNCTPATOPOM
cepBepa (B 0TNMuMe OT NaHenun ynpaBneHus, npefgHasHa4yeHHOM TONbKO 419 aAMUHUCTPaTOpa).
5.1. Kak BouTU

Ha rocTeBoli cTpaHuLe cepBepa HaXxkMuTe KHOMKY BoiTu B npaBoM BepxHeM yriy. [lna Bxoga ncnonbsyiite
BALUM JIOTUH W MapoJib.

Bbl MOXXeTe yTOUYHMUTb NapaMeTpbl LOCTYMNa K FOCTEBOW CTPaHULE y agMUHUCTPaTOpa.

= ¥PTruelonf —

ABTOpuzauma

TrueConf ID
petrov

Mapone

xoHdepeHuceAsn TrueConf Server eepeuA 5.2.6.10

Ha cTtopoHe TrueConf Server MoxeT 6bITb HacTpoeHa 6J10KMPOBKa NpW OLIM60YHOM BBOAE AAHHbIX
Ans BXogJa.

Torpa nocsie HEKOTOPOrO YMCa HEBEPHBIX MOMbITOK BBOAA NMAposisl MOAPSA aBTOpM3aLMs Yepes
MPUIIOXKEHME U B INYHOM KabuHeTe byneT 3abfoKMpoBaHa Ha HEKOTOpbIN nepuod. Konnvectso
paspeléHHbIX MOMbITOK U  CPOK ONOKMPOBKM  onpepensier agMuUHUCTpaTop. YTobbl
pa3byioKMpoBaTb BXOQ B YYETHYIO 3anuCb BPYYHYHO paHblle 3TOro CpoKa, obpaTuTech K
afMWHWCTpaTOpY cepBepa.
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ABTOpM3auUua

Balu akkayHT 3abnokupoBaHd. NMonpo6yATe No3we Unu
0BPATMTECH K aAMUHUCTPATORY BALLEro CepBepa.

TrueConf ID
petrov

lfl'laponb ‘

5.2. FnaBHasg cTpaHuua

[Mocne BXOoHa Bbl YBUOUTE MaBHYO CTPaHULY CO CMMCKOM 3anjlaHNPOBaHHbIX Ha ceronH4a KOHCbepeHLLVIl\/'I n

HUYKe — BUPTYyanbHbIX KOMHaT (1o 5).

OTo6pa>+<ar0Tcs:| TOJIbKO Te€ MeponpunaTng, BnagesbuemMm nnnm y4daCTHMKOM KOTOPbIX Bbl ABNdeTeCh.

B 3TM cnvckn He nMonapaloT MeponpuaTUs, co3paHHble “Ha neTy” B KIMEHTCKOM MPUIOXKEHUM
TpykoHd, Hanpumep, B MeHio KoHdepeHuumn >bbicTpas koHdepeHuus B cnydae TrueConf gna

Windows.

TrueConf Server maeHan

-

ANEKCER KNKUHL v

BO3MOMHOCTH BalLe Y4eTHOM 3anuck

M asHan
Anexkceil KnuHy
@  KOH®EPEHUMN
MPO-nWeHanA Bpemennan (Ao 26.03.2024 11:40) (3) ® 5
3annanupoBaHHbIe [POANKTD ANteHaN0 /
BupTyanbHbie KoMHaTb! HACTPOWKW NPOOUNA PepakTup
AAPECHON KHHIW
WaGnome! CofibiTHa Ha cerofHa
B Koutaktsi 3anNaHWpoBaHHEIE + HOBAA KOH®EPEHLIMA E
. Mcropua ssonkos Cospauve rpynnosoi
BeGuriap KoHBepeHLum
@ 1600 2% 7 " BugeocenexTop
CxavaTo NpUNoKerMe K
Mo3rosoil WTypM &
PyxOBOACTEO NONLIOBATANA
TMepeiTi Ha roCTREYIO CTRAHHLY @ 1700 &8 T Aupeacansxrop Yaaneuuoe
ynpaenenwe pabouum

cTonom

B

Ornpaska dainos

BCE KOHDEPEHLIMM

BupTyanbHbie KOMHaTBI + HOBAA KOMHATA

Kondepenuna &
.. Bce Ha aKpaHe
OBcywaeHne NNaHoe &

3anwch KoHbepeHyMK
&% 1 ‘" Bupeocenextop

BCE KOMHATbI

5.3. Undbopmaumsa o nuueHsun

YuacTve B KOHdepeHUMsx, MNPOBOAMMbBIX Ha BalleM CepBepe,

perynupyeTcs OTheSIbHbIMU

(5

Mokas pabovero ctena

El

Mokas npeseHTaymu

[

Monyyenue painos

npPoO-

nuueHsnamu. Ecnu Yy BacC eé HEeT, Bbl H& CMOXXeTe NOAKJTIOHYNTbCA K MEPOMPUATUIO HN KaK I'IpOCTOVI Y4H4aCTHUK,
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HW B Ka4ecCTBe BJlagesibua nnn senyuiero.

NHdopmaumto o ceoeir NMPO-nuLeH3nM Bbl YBUAMTE Ha FIABHOM CTPaHMLE NIMYHOMO KabuHeTa cpasy nog
CBOVM MMeHeM (a TakyKe B yBELOMITEHUN BHU3Y CTPAHULLbI):

TrueConf Server [naBHan

A nasHas
Oner 3nofeeB

zlodeev@video example net 1
|I'IPD-nHHEH3MH: BpEMEHHaRA (o 20 CenTRbpa 2023 19:15) (7)

_F}i]ﬂﬂHTh NULIEHIHHY
2)

@  KOHPEPEHLMK

3aI1J13I-IHFICIBﬂHHbIE

1. MiHdopmMaumsa o nvueHsnn:

o ecnv Bbl obnagaeTte noctossHHol MPO-nuueH3nen, TO KpoMe Ha3BaHWUS Bbl YBUAUTE TOJIbKO KHOMKY
NMOMOLLM C fOMNMOSNIHNTENIbHOW MHOPMaLMelt 0 Hell;

o ecnv Bbl obriapaete BpeMeHHoW [MPO-nuueHsuen, To ByoyT OTO6paXkeHbl CPOK OKOHYaHUS eé
LeNCTBUS U KHOMKa MOMOLLM C LOMNONIHUTENbHOW MHopMaLmen.

2. [1ns BpeMeHHOW NMLEH3MN: BOSMOXXHOCTb BPYYHYIO MPOANUTL €€ ellé Ha 24 vaca.

Ecnu nuueHsma He BbifaHa, TO 3TO TakKe byLeT OTPaXKeHO Nof BallUM UMEHEM:

TrueConf Server [maBHa“

A nasHas
Oner 3nopgeee
le

example.net

zlodee

®  KOHOEPEHLMM
PRO-nMueHsma: OTeyTCTByeT @

3annaHupoeaHHble 3anpoCcHTE NNLIEHIHIO

OTobpaxkeHne gaHHbIX 0 MNPO-n1ueH3MM 1 BO3MOXHOCTb €€ NpoAsieHUs MOFYT BbiTb OTKIOYEHbI
apMuHucTpatopoM Bawero TrueConf Server. DTo 3HauuT, 4TO ynpaBfAseT pacrnpefefieHnem
JIMLEH3UIM NOJIHOCTbHIO Ball aMUHUCTPATOP M NPU HEBO3MOXXHOCTW Y4aCTBOBATb B KOH(epeHUMM
TpebyeTcs 06palLlaTbCs UMEHHO K HEMY.

5.4. Cnucok MeponpusTuii

MonHble CNUCKM KOHEpPeHLMIA 0TObparkatoTcs B pasaesnax 3anfiaHMpoBaHHble U BupTyanbHbie KOMHATDI.

[na npocMoTpa WHMbOPMauUMM O KOHMepeHUMM HaxkmMuTe Ha Heé. CrnpaBa 0TO6pPasMTCA KapTouka C
OCHOBHOI MHbOpMaLMelt 0 Hel U KHOMKW yrnpaBieHus. 3aniaHnpPOBaHHYO KOHMEPEHLMIO Bbl MOXeTe
3KcrnopTupoBaTb B KaneHgapb Google, Outlook 1 gp.

B kapTouke BbIGpaHHOro MeponpusTUs Bbl yBULUTE:

® 4yucno I'Ipl/IFJ'IaLLIéHHbIX Y4aCTHUKOB;

ID KoHepeHunn;

PIN kog (ecnv 3amaH);

e eé Bnagenbua;

© 2010-2024 AO «TKC». Bce npaBa 3awumiieHbl. www.trueconf.ru 16


https://docs.trueconf.com/server/admin/calls/#conference-id

TrueConf Server PykoBoacTBo nonb3oBaTens

® TWUM JOCTYyNa (BHYTPEHHSAA unu nybnunyHas);

® pexxKuMm;

® MecTo MpoBefieHNs (ecnv yKasaHo);

e uHdopMaLuto 0 3anpeTe BXoAaA (ecnn akTUBMPOBAH);

® CCbIJIKY Ha CTPaHWLY KOHdepeHumY;

® HaAAMnucb O TOM, YTO Ha cepBepe byLeT CoXpaHeHa 3anMcb MeponpUATUS (eciv 3anaaHMpPOBaHa).

B pasgene 3annaHupoBaHHble Haf CNMCKOM KOHdepeHLMin oTobpaykaeTca KaneHapb. BoibepuTte paty,
YTO6bI YyBUIETH CMMCOK 3aMIaHMPOBAHHbIX HA 3TOT LeHb KOHMepeHLU.

KOHd.)EPEHLI,VIVI, 3anJlaHNpoOBaHHbIE Ha CerogH4{, OTO6pa)KalOTC9| Ha r1aBHOM CTpaHuue.

Ncnonb3yliTe KHOMKM E M *= BBepXy AN NepeK/ioHeHUs Mexay KaneHmapém M CMMCKOM Bcex

3annaHNPOBaHHbIX KOHMEepeHLMi:

-
TrueConf Server 3annaHupoBaHHble Q fAIHA LBETKOBA @ v

COpTHPOBaTh No
A nasHana (= Mo pate Havana - + CO3ATb KOHDEPEHLIMIO

@  KOHOEPEHLMK WioHb 2023 ~v

3annaHupoBaHHble

NMH BT CP 4T NOT CB BC
BupTyanbHbIe KOMHATEI

29 30 3N 1 2 3 4
LWa6noHb!

5 6 7 8 9 1m0 n

E KoHTakTbI 12 13 14 15 16 17 18
R,  Vcropus sBokkos 19 20 21 E 23 24 25
26 27 28 29 30 1 2
BbifepuTe 3annaHMpoBaHHyO
CKayaTb NpUNOKEHHe 3 4 5 6 7 8 9 KOHDEpeHLMIO

P)‘KOBB,Q{:TEID nonb3oBaTens
Cosewanus @

MepeATH Ha rocTEBYH CTPAHKLY
11:00 &% 10 %, Bee Ha 3KpaHe

5.5. HacTpoiiku npoduns

[na v3MeHeHWs OaHHbIX CBOEro aKKayHTa W s3blka MHTepdeiica NMYHOro kKabuHeTa nepeingute B
HacTpoliku npoduns.

[ns cospaHns aBaTapa c NoMoLLbio Beb-KaMepbl HaXkMuTe kKHonky CaenaTb oTo.
[na cozpaHns hoTo MoXKeT MOHagobUTbCs paspeLllnTb [OCTYN bpay3epa K Beb-kamepe.

I3MeHeHMe a3biKa LOCTYMHO Ha BK1aake Jpyrue HaCTpOMKMU.

5.6. AnpecHasa KHura
[na npocMoTpa 1 pefakKTUPOBAHUSA afpecHOM KHUMM nepenanTe B pasnen KoHTaKkTbl.
Bbl MOXkeTe Bbl6paTb NIOB60ON KOHTAKT U MO3BOHUTb €My U HanmcaTb B 4HaT. ,D,J'Iﬂ CBSI3U C abOHEHTOM BaM

I'IOHa,EI,O6VITCF| KNMNeHTCKOoe npuioxeHune, CKa4aTb KOTOpOe MOXXHO NO CCblJiKe CkayvaTb npuno)xxeHne B
MEHI0 NINYHOIr o KabnHeTa.
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Peﬂ,aKTMpOBaTb CBOKO afipeCHYHO KHUT'Y Bbl CMO>XeTe TOJIbKO eCJI HAaCTPOEHbl COOTBETCTBYHOLME

npasa.

5.7. UcTtopus 3BOHKOB

Bbl MOXKeTe MPOCMOTPETH CBOIO UCTOPUIO BXOIALLMX U UCXOAALLMX BbIZOBOB, B TOM YMC/e NPUrialleHunli B
KoHdepeHunn. [1na aToro neperignte B pasgen Mictopus 3BOHKOB JIMYHOro KabuHeTa. MNpu Boibope ceaHca
CBSI3M U3 CMUCKa Bbl YBUANTE OCHOBHYO MHOPMaLuio o HEM. Ecniv Bbl iBnisieTech BiafesbLieM BbIbpaHHON
KOH(EepeHUUN, TO TaKXKe CMOXKEeTe MNeperTn K eé KapToyke c bonee pOeTasibHOW MHpOpMauMen n K

NMPOCMOTPY aHAJTIUTUKNL

TrueConf Server McTopuA 3BOHKOB
#A  nasuan
Q, Moneck
e KOHOEPEHLIMKA
3annauupoBaHKbie AGoRenT | Kondep..
BHpTYanbHbIe KOMHATEI . Bukropus Coko...
LWaénous!

B Koutaktsl 6 Hukonai Toman..

R.  Mcropmn ssomkos BeGuxap

o Konbepenuns

CKAUATE APUAOKEHME

o Konpepenyns

PYKOBOACTEO AGNB308ATENA

TepeilTh Ha rocTeRy CTRaHMLLY Beero: 30

& Hwonait Tomun..

Tan

« [MponyweHnsin 36...

# Wcxonaumi 3BoM.

« BrOAAWMA 3BOHOK

* Kondepenuma

# KondepeHuua

# Hondeperuma

() 3aece epemn

MpogomKHTENEHOCTE

Ocex

2 mum 37 cex

44 cex

T4 7 muH

5 MuH 4 cex

21 mmn 15 cex

-
ANEKCEW KNWHY ~

— MNopapobHocTH
- [a

Data u Bpema ~

07.06.2023 18:08:36

07.06.2023 18:02:20

07.06.2023 18:01:06

07.06.2023 16:58:15

01.06.2023 18:58:54

01.06.2023 18:55:45

1D: \c\6916197055 (a]
Bnageneu; Anexcei KnwHy
Tun: Kondepenyma

Mpofon¥HTENBHOCTE: 14 1 MUH
Oata u spema: 07.06.2023 16:58:15

WHPOPMALIMA 0 KOHPEPEHLIMK

AHANHUTHEA
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6. BO3MOXXHOCTU Ballero akkayHTa

Ha naHenu crnpaBa rfaBHOW CTpaHuUlLbl JIMYHOrO KabuHeTa MepeyvncsieH ChMCOK OOCTYMHbIX BaM
BO3MOXHOCTeN:

® pefaKTMpOBaHWe afpecHOl KHUIu;

® BbINOJIHEHWNE BbI3OBOB;

® CO3[aHune rpynnoBoi KOHpepeHLMK;

® okas paboyero cTona;

e yrasieHHoe yrnpassieHne paboymM CTosoM;
® [OKas npeseHTaLuu;

® OTnpaBka anos;

® nonyyeHune dannos;

® 3anucb KOHepeHUnH;

® MOJTHOMOYMSA onepaTopa.

Ecnv Bbl He BUAMTE YTO-TO U3 YKa3aHHbIX Bbille PYHKLNUNA, yTOYHUTE Y aiIMUHUCTPaTopa cepBepa
CMMCOK BblAAHHbIX BaM MpaB.

6.1. PepakTupoBaHune agpecHom KHUMM

AnpecHasi KHUra — 3TO CMMCOK KOHTAKTOB (KaK YYETHbIX 3aMnce, TaK U NobbIX CTPOK BbI30Ba), [OCTYMHbIX
JaHHoMy nonb3oBaTento TrueConf Server nna npocMmoTpa M 6bICTPOrO MOMCKA B KIMEHTCKUX
NPUNOXKEHUSIX.

Ecnv 3Ta onumsa oTkodeHa, Bbl byneTe BMAETb HACTPOEHHYyK AN Bac agMWHUCTPATOPOM cepBepa
aLpecHYto KHUTY 6€3 BO3MOXHOCTU €€ pefaKTUPOBaHWS.

6.2. BbinonHeHne BbI30OBOB (BMAEO3BOHKOB)

Buaeo3BOHOK — 3TO PeXXnM BULEOCBA3N C yHACTUEM TOJIbKO IBYX abOHEHTOB, KOTOpble BUAAT U ClblaT
Lpyr Lpyra o4HOBPEeMeHHO.

Ecnu ona Bac oTkntoyeHa 3Ta BO3MOXHOCTb, Bbl CMOXXeTe OTBe4YaTb Ha BXojduline BNOEO3BOHKU, HO He
MHNLNNPOBATb UX.

6.3. Co3paHue rpynnoBoit KOHdepeHLmn

B cnyyae oTK/tOYeHUS OAaHHOW BO3MOXHOCTU Bbl CMOXXETE MPUCOEOMHATLCA K KOHMEpPeHUUSIM, HO UX
co3faHue 6yneT HeOCTyMHO.

C noMoLLbl0 KITMEHTCKUX MPUITOXEHUI TPyKOHM M B JIMYHOM KabuHeTe MOXXHO C03[aBaTb rpynmnoBble
KOH(epeHLUN OQHOIO N3 HYETbIPEX PEXKMMOB:

® BCe Ha 3KpaHe —3TO BVI)J,EOKOHdI)eF)EHLI,VIM, B KOTOpOVI BC€ YHAaCTHUKN BUOAT M CNibllaT APYr opyra;

® BUAEOYPOK — 3TO KOHMDEpEHLMs, B KOTOPOI BeAyLLNA BUAUT BCEX YHACTHMKOB, @ BCE YHACTHUKMN BUAST
TOJIbKO BefyLLlero;

® yrMpaBnseMblii CEIEKTOP — B KOH(epeHLMsAX 3TOro Tuna BCe BUOAT U CNIbILLAT TOJIbKO LOKJIaAYMKOB.
Jlio60i MOXKeT cTaTb LOKIIaAYMKOM, 415 3TOrO OH LOJIXKeH 6biTb 0406peH BedyLmM;

® aBTOCeJIeKTOp — TaKagd KOHCbEpEHLI,VIFl NMoXoXa Ha ynpaBJ’IﬂeMblVl CeneKkTop, HO [OKJlag4MKOM
CTaHOBUTCHA aBTOMaTUYeCKHN Ka)'l(,ﬂ,bll\/'l, KTO Ha4YMHaeT roBOpnUTb N 0EMOHCTPMPOBATb KOHTEHT.
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6.4. NMokas pabouero ctona

[aHHOe npaBo Mo3BOJIAET BaM AEMOHCTPUPOBATb Paboyunii CTOST U OKHA OTAESIbHbIX MPUITOXEHUNA B
KIMEHTCKOM MpuioXeHun TpykoHd. Ero oTkntoyeHVe He MOBRMSIET Ha MPOCMOTP TPaHC/MPyeMoro B
KOH(EpEeHLMNIO KOHTEHTA OT APYrMX Y4aCTHUKOB.

6.5. YaaneHHoe ynpaBneHue pabo4unM cTosioM

Mpy HANUYMKM 3TON BO3MOXKHOCTW APYroi y4aCTHUK KOHepeHLMmn nnmn cobecefHVK BO BpeMs BUAE03BOHKA
CMOXKET yrpaBiaTh BalLMM pabounm CTONIOM, €CIM Bbl AaJTM Ha 3TO COOTBETCTBYIOLLEE MPABO B HACTPOMKax
npunoxeHus. ObpaTuTe BHUMaHWe, YTO 3aMNPOCUTb yrnpasfieHve 6yLeT BO3MOXHO TOJIbKO ec/v Bbl
LLEMOHCTPYpYeTe CBOIN 3KpaH (He OKHO MPUJTOXEHUS 1 He NMpe3eHTaL o).

6.6. [Nokas npeseHTauum

[aHHOe npaBo No3BoJISieT BaM LeMOHCTPUPOBATL MPe3eHTaLMM B KITMEHTCKOM NpunoxxeHun TpykoHo. Ero
OTKJIOHYEHWE He NOBJIUSET Ha NPOCMOTP TPAHCMPYEMbIX MPe3eHTaLUN OT APYrnxX y4acTHUKOB.

6.7. OTnpaBska daiinos

Mpwn OTCYTCTBUM OAHHOIO MPaBa Bbl HE CMOXXETe OTMpaB/aTb aifibl B IMYHbIE U FPynnoBble YaTbl. [pu
3TOM OCTaéTCs BO3MOXXHOCTb MUCaTb COOOLLEHUS, OENUTbCS KOHTAaKTaMM U CKayMBaTb MepefaHHble
LPYrvMu nosib3oBaTensiMum paiibl.

6.8. Mony4eHue daiinos

[aHHOe npaBo Mo3BosiSeT BaM NoJslyvaTh alisibl B IMUHbLIX U FPYNMNoBbIX YaTax. Ecnin Takoro npasa HeT, To
BMecTOo alina Bbl yBUAMTE B 4aTe cooblieHve 06 OTCYyTCTBMM LAHHOW BO3MOXXHOCTWU. [py 3TOM Bbl
CMOXKeTe CKauMBaTb OTMNPaBJIeHHble BaMu halisibl — KOHEYHO, eC/in y Bac byaeT npaBo UX OTNpPaBiaThb.

6.9. 3anucb KoHpepeHLUM

STa BO3MOXXHOCTb MO3BOJMIAET 3aMMCbiBaTb KOHMEPEHLUN U BUOAEO3BOHKN B KIMEHTCKOM MPUIIOXEHUN
TpykoHd. Hannure gaHHOro npasa He BAMSIET Ha 3aMWCb MEPOMPUATUIN Ha CTOPOHE CepBepa.

6.10. NMonHoMouus onepaTopa

270 NpaBO O3HA4aEeT, YTO Ball aKKAaYHT HaXoOUTCA B rpynne onepaTtopoB, 1 KakK cneancrene:

® Bbl aBTOMaTU4YeCKM nNonyy4ynTte nonHOMo4Ynsa Bepywiero B ntobon KOH(*)EPEHLI,VIVI, K KOTOpOVI Bbl
npncoegmnHNTECD;

® HUWKTO M3 YYaCTHWKOB, B TOM YMcIle caM BJiagenel, KoOHdepeHUnn, He CMOTyT JIMLNTb Bac MNOSTHOMOYMI
BelyLlero;

® Bbl CMOXKETe MOAKIYMUTLCA K 1060 3awmniLéHHon PIN-kogoM KoHdepeHumn 6e3 Beoaa PIN, npu aTom
He Ba)XHO, 3apaHee 6bln 334aH KOL, 1O €€ HaYana UK y)xe BO BPeMs NpoBeLeH s .

Bepywmii — y4acTHUK KOHepeHumMm, obnafatoLmii npaBamu:

® npurnawaTh noJfib3oBaTeneli B BULEOKOHMEepeHUMIO;

® ynanaTh nosb3oBaTenel;

® MpefocTaBnaTb “TpMbyHY"” 1 BbIXOAWUTH Ha Heé 6e3 3anpoca (Bo BpeMsa ynpaB/isieMoro cefiekTopa);
® 3aKpenaTb LOKNAAYMKOB Ha “TprbyHe" (Bo Bpems aBTOCesiIeKTOpaA);

® 3aBeplUaTh BUAEOKOHMEPEHLMIO A8 BCEX €€ YyHaCTHUKOB;

® HaCTpanMBaTb pacKNagKM BUOEOOKOH ANd YH4aCTHMKOB U YNpaBidaTb UX ayano n BVIJJ,EOYCTPOVICTBaMVI.
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7. CTpaHuua KoHcdepeHLUn

Kaxkpas cospaHHaa Ha TrueConf Server koHdgepeHUMs nNpeacTaBfieHa CBoel CTpaHuuel, KoTopas B
33aBMCMMOCTM OT TUMA 3aMyCcKa 1 peXxxiMMa JoCTyna MeponpuaTUS MOXKET UMEeTb pa3Hblil BUA,

Y Bnagenbua KoHdepeHUMV Ha e€ CTpaHWue MosABASeTCs LOMOSNHUTeNbHas BO3MOXHOCTb. Ecnn
MeponpusaTVe eLé He Hayanocb, Bfafesiel, MOXXeT OTPeNaKTMPOBATb OMMUCaHWe, neperas Ha BKIAOKY
MHdbopmMauus 1 HaxkaB PepgakTupoBsatb:

@Truenonf b Bxop B koHpepeHunio Wudopmauma Kak nogkniountbes AHA LIBETKOBA
video.example.net o

Hassanue koudepeHuun:  Bebunap

1D KoHpepeHLrn: \c\5778563587 @video.example.net#ves F|:|

Bnapeneu: €) Ama Usetkosa
MpurnaweHns: 1

Tun v pexxum: My6nudHan koHdepeHuma, Boe Ha akpaHe 36x36

Onucanue

3HaKOMCTBO C HalWWMKU HOBBIMMW PELIEHUAMMI.

B KOHLe MEPOMPUATUA PasLITPLIBAEM NPH3LI!

PEOAKTUPOBATbL

B kauyecTBe MHCTpyMeHTa AAs y4acTus B KOHEpeHUMM peKOMeHLyeTCs WMCnosib3oBaTb He bpaysep, a
KIMEHTCKOe MpunoXxeHue (Hanpumep, ana pecktonHbix OC), MOTOMYy 4YTO OHO MpefocTaBnsgeT bGosbLlie
BO3MOXHOCTEN KaK Af1s 06bIUHbIX Y4aCTHUKOB (MOACTPOMKA packnagku, bosiee yHKLMOHAMbHbIE YaTbl, U
np.), TaKk 1 Ona MogepaTopoB (ynpasreHue YyCTPOMCTBaMW, NMepexos B MIAaHUPOBLLMK U paclUMpeHHoe
yrnpaBJieHVe KoHepeHumel 1 T.M.).

7.1. BupTyanbHas KOMHATa UK CTapTOBaBLUAS 3anJjlaHMPOBaHHas KOHdepeHuus

Ha cTpaHuue BupTyanbHOW KOMHATbl MM HayaBLUeWCs 3amnjaHUMPOBaHHOW KOH(epeHUUW Bbl yBUAUTE
KHOMKM [Ons Bblbopa crnocoba MOOKIIOYEHMS: C MOMOLLbI KIIMEHTCKOrO MPUIOXEHUs TPyKOHMD Wiu
6paysepa. [lna BebrHapa Takyke byLeT fOCTYNHO NOLKIIOYEHNE B KA4eCTBe rocTs, B 3TOM CJly4ae BaM Hago
6yLeT yKa3aTb CBOE 1MMs B COOTBETCTBYIOLLEM MOJe:
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w Truecu nf Bxop B KOHDEPeHLMIo WHdopmauua Kak nogrnoyYdTeen

video.example.net

O6yueHue AnA CTaXepos
D

Bnapa MNetposa WK BBTOPMIYHTECH

PexkomeHgoBaHo

MogknioynTbeA Yepes MogkniwynTbea Yepea

& @

MNpunoxenue bpayaep

82 ar-kog

7.2. 3annaHnpoBaHHasg KoHdepeHuusa 6e3 perucTpauum

B 3ToM cniyyae go Havana MepornpuaTUa Ha ero cTpaHuue Bbl YBUAUTE OCHOBHYKO MHMOPMaLMIO O HEM U
KHOMKY L1191 f,06aBneHns B KaneHaaphb:

@ Tfu e [:0 "f Bxop B koHdepeHLmo Mudopmaunna Kak nogxnrounTeca

video.example.net

Be6unap

3APETMCTPMPOBATECA ) NOBABWTb B KANEHJAPb

26.03.2024, 16:00

Mocne cTapTa KOHMEPEHLMN Bbl CMOXKETE MOAKIOUYNTLCA K Hel C MOMOLbO CBOeN YYETHOM 3anucK Ha
TrueConf Server unu roctem (ans BebrHapa), Kak NoKasaHo BbILLE.
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7.3. 3annaHnpoBaHHas KOHdepeHLUUs C OTKPbITOM perucrpaumei

Perncrpauuns gocTynHa TONbKO Ans Ny6IMYHbIX KOH(epeHLNiA, B 3TOM CJly4ae MOMUMO MHPOPMALUN O Hell
Bbl YBMAWTE KHOMKY 3aperncrpupoBaTbca N9 3anvcu Ha BebuHap. [lpu eé HaxaTum Bam byget
MPeasioXKeHo 3aMofiHUTb HeobxofuMble pAaHHble O cebe (obsi3aTesibHble mMons OyoyT mnoMeyeHbl
"3Bé3g0uKkon"):

Peructpauus

Ob6AsaTenbHble noia *

3,’IE{TDDHHEH noyra *
petrov@mail.example.com

mn *
MNétp Netpoe

Komnanua *
TpykoHd

[OonwHOCT

TenegoH

PEFUCTPALLKA

Ecnn Ha TrueConf Server HacTpoeHa paccbifika NpuUrialleHunii, To Ha YKasaHHbIKM email-agpec Bbl nonyymTe
CCbIIKY ON19 NMOAKJIIoYeHUs. ViHaue B OTKpPbIBLLEMCS OKHe BaM HY>KHO byfeT HaxaTb kHonky CKonupoBaTb
CCbIIKY I COXPaHUTb €€ B yLO6HOM MecTe.

CcbifiKa ons NoAKIoYeHUs ABNSeTCS MHAMBUAYANbHONW, €€ Henb3s NnepenaTb APYroMy YYacTHUKY
WKW WUCMOJIb30BaTb Ha HECKOJIbKMX YCTPOWCTBax OJHOBpeMeHHo. Hanpumep, Bbl 6bygeTte
BbIJTOTMHEHbI U3 MEPONPUSATUS Ha KOMMbIOTEPE MpU NOMbITKE MOAKIIOYEHUS Ha TenedoHe.

Mpu HacTpolike perncTpaumm Ha KOHgepeHLMo MOr 6biTb paspelléH Bxod B Heé aBTOPU3OBAHHbLIM
nosibsoBaTtensaM gaHHoro TrueConf Server. Torga 4To6bl 106aBUTHCS B CMMCOK Y4aCTHUKOB BebMHapa:

1. ABTOopM3yliTecb Ha CTpaHWLE MeponpusTUs C MOMOLWbI  KHOMOK  Bontu »Boitn  Kak
3aperncTpupoBaHHbI NONb30BaTeb.

2. Haxkmute YyacTBOoBaTh.

MNMoppobHee 0 TOM, KaK MOAKMIOYUTLCA Pas3fNYHbIMK CNocobaMu K KOHdepeHuMn, CMOTpUTe B
COOTBETCTBYOLLEN cTaTbe 6a3bl 3HAHUN.
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8. MNnaHnpoBaHue KoHdepeHLUi

YT06bl y Bac 6biy1a BO3IMOXHOCTb CO3AaBaTh KOHMEPEHLNN, AAMUHNCTPATOP AOJKEH YCTAHOBUTD
L1 BAaC COOTBETCTBYHOLLME MpaBa.

[ns co3paHusa KOHdepeHUMM Ha raBHOW CTpaHuLe NMYHOro KabrHeTa HakMuTe HoBas KoHdepeHuus
mnn HoBast KOMHaTa.

BbibepuTe TMN KOHepeHumK:

® BHYTpPeHHsas (Mo yMoYaHuio) — 63 BO3SMOXHOCTM FOCTEBbIX MOAKIIIOUEHW;

e nybnuyHaa (BebuHap) — K HeMW CMOryT MOOK/IOUUTBCS HEe3aperucTpupoBaHHble Ha cepBepe
nonb3oBaTenu.

Ecnv MeponpuaTune npegnonaraeT NOAKIIOYEHWE YHaCTHUKOB M3 PasHbIX 3bIKOBbLIX FPYMM U BblgeSIeHHbIX
CUHXPOHUCTOB [7f TMepeBOAA BLICTYMJEHUA HA [pyrve €3blkM, TO OTMeTbTe (naXkok Pexxum
cuHXponepeBoga. AKTUBMPOBATb PEXKMM MepeBofa Haflo 3apaHee, Nocse Co3haHusa KOH(pepeHUMM Hemnb3s
byLeT ero HacTpoOUTb. TakKKe Mpu 3TOM (PUKCUPYETCSH PEXUM: CUHXPOMEPEBOS BO3MOXXEH TOJIbKO AJIS
ynpasasemoro cesnekTopa. [py 3anucy KoHpepeHUUn ¢ CUHXpOonepeBodoM ByaeT CO34aHO HECKOJIbKO
ayoMOLOPOXKeK: 06LLas OPOXKKA U OTAENbHAA ANS KaXKAOro f3blKa Ha KOTOpble 6binl HACTPOEH MepeBOf.
MopopobHee 0 HACTpoOMKe CMHXPOMEepPeBOLa YNTANTE B ONMCAHNN COOTBETCTBYIOLLEN BKIALKN.

Ha>kmuTe npOﬂOH)KVITb nnu Bbl6epMTe LWabnoH oJid nepexofa K OCHOBHbIM HaCTpOVIKaM.

8.1. Bknagka "OcHoBHoe"

YkakuTe:

® Ha3BaHWe KoHdepeHuuy;

® peXkuM (No ymMonyaHuio BbibpaH Bece Ha skpaHe);

® 1719 yNpPaB/IeMOro CefleKTopa 1 aBTOCeIeKTOPa Bbl MOXKETEe YKa3aTb KOSIMYECTBO [OK/I1aA4MKOB;

® TUM 3anycka KoHdepeHUur: C pacnucaHneM (3anfiaHupoBaHHas) uan 6e3 pacnucaHua (BupTyasbHas
KOMHaTa);

® [ 3anJIaHNPOBaHHOM KOH(epeHLUmK:
O HaCTpoWTe AaTy M BpeMs Hayasa, U Npu HeobXoaMMOCTHN — MePUOLNYHOCTb MOBTOPHOIO MNPOBEAEHMS;

O aKTUBMpYMTE yBeLOMJSIeHNs 06 OKOHYaHMU KOHEepeHUMW, a TakKe MpPU XeNaHWUU BO3MOXHOCTb
BelyLMM eé NpoLsieBaTh HA BbIOPaHHbI Mepuof BpeMeHW. Takue yBefoMsieHns byoyT oTobparkaTbcs
B pacLUMpPEHHOM yMNpaBieHnn KoHdepeHLMeld KakK B NMPUIIOXEHMW TaK 1 B IMYHOM KabuHeTe;

o MoXeTe [06aBMTb OTNpPaBKy email-HamoMUHaHUI y4YacTHWKaM MeponpusTusa. [na  3Toro
npenBapuTenbHo B HacTpoikax TrueConf Server ero afMUHUCTPATOPOM [OJKHA 6biTb BKJIOYEHa
COOTBETCTBYIOLLASs BO3MOXXHOCTb. MOXXHO A06aBUTb [0 4 HanMoOMWHAHWI AN OOHOW KOHepeHuuH,
ncnosibays kKHomnky HacTpoutb. YT06bI MpuBECTUM HACTPOVKM yBEOOMJSIEHWM B COOTBETCTBUE C
YKa3aHHbIMW AN cepBepa BULEOKOH(EPEHLCBA3M, HAXXMUTE KHOMKY Mcnonb3oBaTb HacCTpoOMKu
aAMUHUCTpaTOopa.

Ecnu Bbl pegakTupyeTe cO3AaHHYI0 paHee KOHepeHLMio U BUAUTE 30ecCb HaNoMUHaHWs, KOTopble
Bbl He [06aBAANM, TO MPUUMHON MOXKET BbITb aKTUBaUMA r106anbHbIX HACTPOEK YBELOMMEHWIA
agMuHuctpaTopoM TrueConf Server nocne co3gaHns 3TOro MeponpusaTUs.

YTobbl B panbHenleM co34aBaTb KOH(EPEHUMM C TaKUMU XK€ HACTPOMKaMW B OOWMH KJIMK, OTMETbTe
dnarkok COXpaHUTb KaK LIA6JIoH.
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8.2. Bknagka "Y4yacTHUku"

MepenanTe Ha BKNAAKY YHACTHUKU 1 [06aBbTE B KOH(DEPEHLMIO NOSb30BaTeNeN OAHUM U3 CNOCOBOB:
® 13 3 pecHOM KHUMM

e o ero TrueConf ID

® yKazaB CTPOKy Bbi3oBa ans SIP/H.323 nnu RTSP ycTpoiicTBa

e 1o e-mail (Tonbko ans Ny6nMUYHOM KoHpepeHuun).

Bbl MOXkeTe cpasy npefoCTaBUTb NpaBa Beaylero HeKOTOPbIM yYacTHUKAM M3 Yncia NpurnawéxHbIx. Ona
3TOr0 HAXXMUTE Ha KHOMKY C TpeMsi TOYKaMM Ha HY>KHOM Yy4yacTHUKe W BblbepuTe NyHKT HasHauutb
BefyL M.

8.3. Bknapka "lMepeBon"

[aHHasa BKnafKa byneT [OCTYMNHA TOJIbKO eC/N NPy CO3aaHNM KOHMEPeHLUM Bbl1 OTMEUYEH PEXXUM
CMHXpOmnepeBofa.

TrueConf Server no3BonsieT NPoBOANTb KOH(EPEHLUMM C MPUTTIALLIEHNEM B HUX CUHXPOMEPEeBOAYMKOB. DTO
MO3BOJSIUT MOJSIHOLEHHO Y4acTBOBaTb B MEPOMNPUATUM MOSb30BATENAM U3 PasHbIX A3bIKOBbIX FPynn U He
YyNyCTUTb HUYEro BaXXHOrO W3 BbICTYMAEHUN. KakOblli y4aCTHMK CMOXXeT BblbpaTb B KIIMEHTCKOM
NpUNoXXeHUn unu B 6paysepe (B 3aBUCMMOCTM OT TOTO, KaK OH MOAKJIOYEH), Ha KAKOM f3blKe MpOoC/yLaTh
BbICTYNJIeHWe foknagymka. KonvyecTso nepeBofYMKOB OrpaHNYeHO TONIbKO YMCITOM YHaCTHUKOB.

CuUHXpoMnepeBOYMKN BbIOUPAIOTCA M3 YWCAA YKa3aHHbIX paHee Y4YacTHUMKOB MeponpusTus. [lpocTo
Ha>kMuUTe KHomnKy [lo6aBMTb NepeBoA4MKa 1 BbibeprTe C KaKOro Ha KaKol si3blK OH byaeT nepeBouTb. Ha
nprMepe HuKe BbibpaHa napa AHFrANICKUIA - MicmaHckuid. [pn 3TOM nepeBofYMK BO BPEMSI MEPONPUATUS
CMOXXET U3MEHUTb HanpaBJieHVe NepeBoa B NPUIOXKeHUN TpyKOHD:

-
TrueConf Server PepakTupoBaHmne KoHbepeHL M ATNEKCEN KIIMHL 9

M  Maeuan
OCHOBHOE YYACTHUKN(T) PACKNALKA PETUCTPALIAA AONONHWTENEHO

@  KOHOEPEHLIMM

3annaHupoBaHHble POMKOCTL OpWrMHaNa B KaHanax nepesofa

30%
BupTyankHbie KOMHaTBI — — +
Wa6noHe!
MEPEBOQYMKHN

B Kouraktsi

+ [OOBABWTb MEPEBOOYMKA

WeTopua 3s0HKOB
- ’ Anuca lecosa Aabik 1 Aabik 2
@ AHrnuickuin - Wenanckwmin - X

elisa@video.example.net

CrauaTb NPUNoKEHHE
PYKOBOACTBO NONb30BaTENA

MepeidTh Ha rocTEBYH CTRAHKLLY

[J CoxpanuTs kak wabnou OTMEHA COXPAHUTE

MepeBofunK He MOXeT 6biTb Jo6aBfieH B PacKaflky HU B HACTPOMKAx KOH(EepeHuuu, HU BO BpeMs eé
NpoBefeHNs Yepes pacluMpeHHoe yrnpasneHve. Bbl MoxkeTe BbIGpaTb TakMM 06pa3oM HECKObKO
NepeBOAYMKOB, B TOM YMc/ie LN OAUHAKOBbLIX Map A3bIKOB (HanpuMep, YTobbl OOMH MOI OTAbIXaTb MoOKa
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Lpyroii paboTaeT C TeMU XKe A3bIKamu).

OpHOBpPEMEHHO TOJIbKO OAMH YEeNIOBEK MOXXET MepeBOAMTb BblOpaHHYO Napy B OLHOM HamnpaBlieHUW.
HanpvMep, TonbKo OOMH MepeBOAYMK CMOXKET MepeBOLMTb C aHTMIMMNCKOro Ha XWHAWM, HO B ObpaTHOM
HanpaBneHUn (XMHAM — aHTIMIACKWI) NepeBof byneT LOCTYMNeH y Apyroro nepeBofymKa.

B kaHanax nepeBofa y4acTHUKM 6yOyT crbllaTb ayLMOLOPOXKKY OpuUrnHana. 1o yMon4aHuio rpoMKoCTb
OpurMHanbHOW peyn BbicTaBreHa Ha 30%, Ho Bbl MoXeTe M3MeHUTb €&, BnnoTb fo 0%, To ecTb
OTKITHOUYNUTD.

8.4. Bknapgka "Packnagka"

PekomeHayeM npenBapuTenbHO O3HAKOMWUTbCA B COOTBETCTBYIOLLEM pasfesie € TeM, Kak
paboTaloT napamMeTpuyeckme packiagku B TpyKoHd.

Ha Bknagke Packnagka Bbl MoXeTe Bbl6paTb packnagky no yMoNYaHuko nOnga BCeX Y4YaCTHUKOB
KOHCbepeHLI,l/IVI (B TOM 4ucsae no rpynnam B 3aBUCMMOCTU OT TUMA I'IO,EI,KJ'IPO‘-IeHVIFl) nnn onga Ka>xgoro no
OTAOEeJIbHOCTU.

HacTpoliTe packnagky:

1. YKakuTe TN packagKu.

2. BblbepuTe KOIMYECTBO BMAEOOKOH YY4AaCTHUKOB.

3. BblbepuTe pacnonoykeHue MMeHM Nosb30oBaTens (BBepXy UM BHU3Y BUOEOOKHA).

4. Tpn HeobXoaUMOCTU OTMeTbTe (hJIaXKOK 3anpeTUTb MeHATb PAacKNaAKy, TOrha y4acTHUKU He CMOryT
HaCTPOUTb OTObpaXkeHNe BUAEOOKOH Nof cebs 1 6yoyT NpUHYLMTENIbHO NosyYaTh Ball BapUaHT.

5. YKkaxuTe TUMN 4Ns KaXKO0ro BUOEOOKHa WMAN HaxXMUTe 3anosiHUTb pacKnagKy 4YTOObl aBTOMATUYECKN

ra
pacnpenennTb CN1OTbl (I'Ipl/l 3TOM Bbl MOXXeTe€ MEHATb MblILLUbO MOPALOK BVIJJ,EOOKOH). Mo KHonMke L4 Bbl

MOXKeTe NepenTy B MOSIHOIKPAHHbIN PEXUM 4115 YLOOHOW HAaCTPONKM pacKNagKu.

8.5. Bknapgka "JononHutenbHo"
Ha Bknagke JlonofHUTENbHO HAacTPOITE TakMe NapaMeTpbl:
o |D KoHepeHunH;

e ucnonb3zoBaHve PIN-koga Ans MNoOOK/OYEHUS K KOHgepeHUMU. DTO AOMOSHUTENbHO TMOBbLICUT €é
6e30MacHOCTb, 3aWMTUB OT HeXKenaTeSIbHbIX YYAaCTHUKOB JaKe ecinM y HUX OyOeT CCbifika Ha Heé,
Hanpumep, B ciyvae nposefeHns BebuHapa. [lpu BbicTaBneHMM aXKka aBToOMaTU4Yecku bypeT
creHepupoBaH PIN-kofn, HO Bbl cMOXeTe M3MeHUTb ero B nose Huxe. VMicnonbsoBaHue 3awmTbl PIN-
KOAOM HeLOoCTYMHO NpW aKTUBALMW perncTpauumn Ha ny6anyHyo KoHdepeHumto (BebuHap);

® BO3MOXHOCTb MOIKJIIOUEHUs K KOHdepeHUUn 6e3 npurnaweHns (ToNbKO [LONAs  BHYTpPeHHen
KOHepeHuun);

® KOMHaTy oXupaHua gna meponpuatvsa. pu 3TOM Bbl CMoXKeTe BbibpaTh KaTeropuio y4acTHUKOB,
KoTopasl Tyda nonagéT (cMm. ganee);

® aBTOMAaTMYECKOe OTKJIloYEeHME MUKPOMOHA U KaMepbl [fig BCEX YYACTHUKOB MPU MOLAKIOYEHUN K
KOHepeHUMnn;

® paspelleHns ons yHacTHUKOB-roCTel (TONbKO ANF Ny6INYHOM KOHpepeHUnn);

® OrpaHMYeHMe KONMYecTBa rOCTEBbIX YYaCTHMKOB (TOMbKO AN MNy6AM4YHON KOoHdepeHumu), no
YMOJTYaHUIO OHW CMOTYT MPUCOEOUHATLCA BMJOTb OO MCYeprnaHua CBOGOAHbIX MOAKIOYEHUN B
COOTBETCTBUN C BaLLEN NULEH3MeEN;

® 3anMcb KOHgepeHLUMM (BOCTYNMHO TONbKO ecniv agMuHUcTpaTop Bawero TrueConf Server HacTpoun Tam
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COOTBETCTBYIOLLMI NapaMeTp);
® OTMNpaBKa NpuriaweHunii eé yyacTHMKaM no e-mail;

® MeCTO npoBefeHna n onmcaHne.

8.5.1. Bbibop y4acTHMKOB A1 HanpaBJieHUs B KOMHATY OXXUAAHUS

Bbibop KaTeropuii Ons MomnajaHWa B KOMHATy OXWOAHWA He [OCTYyneH Mpu  akTuBauuu
perncTpauun B Ny6siMyHylo KoHdepeHuMto (BebuHap). B 3ToM cnyyae npu akTMBaLMM KOMHaTbI
0XXMAHWS B HEN OKaXKyTCsl BCE YY4ACTHUKM, KpOMe BNafenbLa 1 BefyLuuX.

Bo Bcex cnyyaax SIP/H.323/RTSP nofknto4eHNs cYMTAOTCA yYacTHUKAMK C Apyrux cepeepoB. Hanpumep,
ec/I TepMUHAN 3BOHUT B KOH(EPEHLMIO UMW MPUTTIALLIAETCs B HEE, OH MOMALAeT B KOMHATY OXXUOAHUS Npu
BbICTaBJIEHWW BCEX HACTPOEK, KpoMe TonbKo rocTu Asst BebuHapa.

Kateropuu, KoTopbie MOXXHO yKa3aTb 47151 y6/INYHbIX KOHGepeHLni:

e Bce Y4aCTHUKHU (KpOMe Blagenbua n Bep.yu.wlx) — B KOMHaATy O>XXMOaHN4a nonanyT BCe KpoMe BeZJyLUNX U
BJs1agesibya, B TOM HUCTE 3aperncTpmpoBaBLlecd y4aCTHUKN,

° He3a|1ﬂaHVIpOBaHHble Y4aCTHUKN UTOCTU (Bbl6paH I'IO—YMOJ'IHaHI/II-O) — B KOMHATy OXXnOaHua nonagyr.

© BCe He npuraalléHHble 3apaHee 1,0 Hayana KoHdepeHLUnN Nonb30BaTeNM Ballero cepeepa (KoTopble
3BOHSAT CaMu B KOHepeHLMio/BlafesbLly, U Bbi3bIBAOTCA NOC/Ie HaYasa MeponpuaTus);

O BCe He npurnawéHHpie 3apaHee [0 Hayana KoHdepeHuMM Monb3oBaTenn Lpyroro cepsepa, C
KOTOPbIM Y Bac HacTpoeHa defepauus;

o BCe rocTwu.
B KOMHaTy o)xXnpaHvua He nonagyT.
O npurnalwérHele 3apaHee [0 Havana KoHdepeHUMn Nosb3oBaTesNn Ballero cepeepa;

O npuraalwéHHple 3apaHee [,0 Havana KoHMepeHLMM NoNb30BaTENM APYroro cepeepa, C KOTOPbIM Y Bac
HacTpoeHa denepaums;

O 3apernctpupoBaBLlMecsd y4aCTHUKN (T.K. Y>Xe HaxooaTc4 CbaKTl/ILIECKVI B CNNCKe I'Ipl/IFJ'IaLUéHHbIX);

© noJsib3oBaTeNiM Ballero 1 denepaTUBHOINO CepBepa, KOTOPble ObiNu MpUraalleHs! 3apaHee, HO He
MOAKMIOUMINCD NPV CTapTe U 3BOHAT MOTOM BO BPeMsi KOHdepeHuuMu camu nvbo nonyyatoT
MOBTOPHbI BbI3OB.

e HesannaHupoBaHHbIe YHaCTHUKMU APYrUx CEPBEPOB U FOCTU — B KOMHATY OXXMIAHWS MOMNafatoT TONbKO
roctu (3a WCKIOYEHNEM 3aperucTpUpOBABLUNXCA) W HE MpUrialléHHble 3apaHee MnoJib30BaTeNu
denepaTuBHOro cepsepa.

e Tonbko rocTM — B KOMHATy OXWOAHWS MOMALAlOT  TOMbKO FOCTM (33  UCKIOYEHMEM
3aperncTprMpoBaBLUMXCS).

Kateropuu, KoTopbie MOXXHO yKa3aTb 4J19 BHYTPEeHHMUX KOHgepeHymi (MpaBuna paboTaloT aHaNOrMyYHO
BeOMHapaM, HO 33 UCKIIIOYEHNEM FOCTEN N 3aPerUCTPUPOBAHHBIX YHAaCTHUKOB):

e Bce yyacTHuUKM (KpoMe BnagenbLia U BeAyLUMX);
e HesannaHupoBaHHble yHacTHUKMU (BbIOpaH Mo-yMonyaHuio);

e HesannaHupoBaHHbIe y4aCTHUKU ApYrux cepBepos.

8.6. Bknapgka "Peructpauyma”

B cnyyae cospaHus nybnuyHon KoHdepeHunn (BebrHapa) byneT nocTynHa Bkiagka Perucrpaumsa (Tonbko
LNs 3anfaHMpOBaHHON KoHdepeHuun). C eé NoMoLLblO Bbl MOXETe HAcTPOUTb Clefylolime napameTpsbl
CaMoCTOSITeNIbHOW perncTpaLmnm y4acTHUKOB-TOCTeN Ha BalleM OHMaliH-MeponpuaTUm:
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1. BkntoueHue pernctpaumnm (Mo yMonyaHuoo oTKIIoUEHa).
2. YKasaHuWe BpeMeHU 3aKpbITUs perncTpauun:

e bBe3 orpaHu4YeHus — LOCTYMHO TOJbKO A1 NEPUOLMYECKM MOBTOPSAIOLLENCS KOH(DEPEHLNN, OCTaBNsSeT
perucTpaunto Ha Heé MOCTOSIHHO OTKPbITOW;

e B MoMeHT Havyana KoHdepeHUUN — perncTpaLms 3aKpoeTcs nocsie cTapTa BebnHapa;

e B MOMeHT 3aBepluieHUs KOHdepeHUMM — pervcTpauus 6bydeT AOCTyMHA BMJIOTb LO OKOHYAHUS
MeponpusaTus;

e HacTtpoiika no BpeMeHU 1 gaTe — py4yHOE yKasaHue nepuroaa LOCTYMHOCTU PerncTpauunmn.

3. ABTOMaTMYeCKoe 3aKpbITUe perncTpaunm Ha BebuHap nocsie SOCTUMXKEHUS MaKCUMMaribHO BO3MOXHOIO
YKMCIIa YH4aCTHUKOB AJ1s1 BbIGPAaHHOI O pexkmMa.

4. PaspeweHve noboMy aBTOPU3OBAaHHOMY Ha cCepBepe MOb30BaTeMo MNOLKMOUUTHCA K LaHHOW
KOH(epeHUUN nocne eé Havana. B 3Tom cnyyae noboil nonb3oBaTeNlb Ballero cepBepa MOXKeT
aBTOPM30BATbCS Ha CTpaHuLe KoHdepeHUuUMn n [o6aBUTb cebs B CMUCOK MPUrAALLEHHbBIX YYaCTHUKOB,
Ha>XaB KHOMKY YyacTBoBaTh.

5. HacTpolika nonen B hopme peructpaumu. Bol MoxkeTe nepemellaTb UX Mbilibio, MOTAHYB 338 CTPOKY C
HY>KHbIM TMapaMeTpoM, U OTMeTUTb (IIAXKKaMU Te U3 HWX, KOTopble 0bs3aTesibHbl AN 3arOJIHEHUS.
HacTpoiika [aHHbIXx Moneli BO3MOXXHA TOJIbKO MPWU CO34aHWMM KOH(EepeHUuMM U HepocTyrnHa npu eé
pefaKTUPOBaHUM.

6. Mepexon K BbibOpy OTOBpaXkaeMbix Ha poOpMe perncTpaummn nosen, OCTyrneH TOMbKO MpU CO34aHUK
KOHdepeHUMN. Bbl MOXkeTe KaK yKas3aTb CTaHAApPTHble MoJfs, Tak U AOMNOJIHATENbHO [06aBUTb CBOM
cobcTBeHHble (1o 10 WwTyK) ¢ noMoLubto kHomnku Co3gaTb nose.

Mocne coxpaHeHUs HACTPOeK Ha CTpaHuue MybfMYHON KOHMbEepeHUMN MosaBUTCS BO3MOXHOCTb
perncTpaunmn gas y4actms B Hell.

8.7. LLWabnoHbi

[na cospaHus MeponpuaTUii C pSLoOM OLMHAKOBbIX MAapaMeTpPoB MCMoSb3yiTe WabnoHbl. Mpu cozgaHum
KOHdepeHUMn 13 WwabrioHa cbpacbiBatoTCs HACTPOMKM MIAHMPOBAHUS (OHa CTAaHOBUTCS BUPTYasibHOMN
KOMHATOW MNO-yMOJI4aHWI0), HO OCTAIOTCS CrefytoLLme napameTpsbi:

e uHdbOopMaLns 0 e€ Ha3BaHWW, PeXXMME U BNagenbLe;
® CMMNCOK YYaCTHUKOB;
® napameTpbl U3 BKagky JononHuTtenbHo (kpome ID KoHdbepeHumn);

e n51g nybnmMyHoro MeponpuaTus (BebrHapa) — noce BbICTaB/IE€HUS HACTPOEK MNIAaHMPOBAHMS CTAHOBATCS
JLOCTYMHbl MapaMeTpbl perucTpauuu, CcoxpaHéHHble B LWabnoHe (KpoMe BpeMeHU 3aKpbiTud
pernctpauun).

[ns perynapHoro npoBefeHUs O4HOM 1 TOM YKe BULEOKOH(pepeHLMM HAaCcTPONTe pacnmncaHue Ha
BK1agke OcHoBHoOe.

[na nobaeneHus wabnoHa ucnonb3yinTe kHonky CospaThb WabnoOH B NMpaBOM BepXHEM Yyriy pasfena
LLIa6noHbl. TakyKe Bbl MOXETE COXPaHUTb KOH(EPEHLMIO KaK LLAbMoH npy eé co3gaHum.

YTo6bl Mcnonb3oBaTh WabnoH, BbibepuTe ero B pasgene LLabnoHbl n coszpalite KoHdepeHUMo Mpu
MOMOLLM KHOMOK B MaHesM crnpasa. Y Bac eCTb BO3MOXHOCTb OTPefaKTUPOBaTb UM YAANUTb BbIOpaHHbIN
LWabioH.
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9. YnpaBneHue KoHdepeHumewn

9.1. YnpaBneHue MeponpusTUEM U3 ero KapTouKu

Lo Havyana KoHdepeHLMN B €€ KapToyKe BaM byneT [OCTYMNeH psf BO3MOXHOCTEN (ecnn Bbl aBnsieTech eé
BJlagenbLem):

doh
TrueConf Server BupTyanbHbie KOMHaThI ANMCA NECOBA [FL550 v

CopTupoeatb no

A lnasHas Mo HasBaHWo | | = + CO3]ATb KOH®EPEHLMIO
@  KOHOEPEHLMM Mo3roBo# WTypM @
3annaHupoBaHHble
a% 2 ‘' BupeocenekTtop
BUpTyanbHble KOMHaThI Mpurnaweto: 2 y4acTHHKa
CornacoeaHuWe Kpyrnoro crona D: \\2617591007
LabnoHb! . c &
=% 4 .}, BceHa 3akpaHe Bnapeneu: Anwca llecosa
B KouTakTbl Tun: BHyTpeHHAfA koHbepeHums
Pexum: Buapeocenektop,16x110
R.  MWcropun seoukos
CtpaHvua https://video.example.net/c/.. &
KOHbepeHuuu:

CkauaTb n punoxeHHe

PYKOBOACTEO NONB30EATENA AHANMUTUKA

MepedTH Ha rOCTEBYHD CTPAHWLLY 2
I HAYATb KOH®EPEHLIMIO

NOAKMHOYEHWE K KOHPEPEHLIMWA

3

I W3MEHWTb HACTPOWKHW

4

1. Mepexon B aHaNMTUKY KOHMEPEHLUN.
2. 3anyck MeponpuaTus.

3. MofkntoyeHne K KoHgpepeHUMn Yepes eé cTpaHuly (ons BUPTyanbHOM KOMHaTbl) unu gobasreHne B
KaJieHOapb (4519 3an1aHUPOBaHHON KOHepeHLUUK).

4. MNepexod K penakTMpoBaHMo KOHdepeHLMN.
5. Ypanexwne meponpuatus.

BceM ocTafibHbIM y4acTHUKaM (B TOM uuciie BeayLiMM) OOCTYNHO TOJSIbKO MOAK/OYEHME K MeponpuaTuio
(A5 BUPTYyanbHOM KOMHaTbI) MK fobaBneHne B KafieHAaphb (A5 3annaHMpoBaHHOM KOHdbepeHLun).

Mocne Hayana KOHdEpPEeHUMM CMUCOK BO3MOXKHOCTEN W3MEHWUTCH, M BRageniel, CMOXXeT MpPOCMOTPEeThb
aHaNUTUKY, NepeirTu B pacluMpeHHoe yrnpaBfieHne, 3aaatb Unn nameHntb PIN-Kog.

9.2. PaclumpeHHoe ynpaBneHue KoHdepeHuue

[ns 3anyweHHON KOHbepeHLUN Bbl CMOXKETE MeHATb PACKIAAKY U yNpaBiaTb YCTPONCTBAMU YHACTHIKOB
M3 NINYHOro KabuHeTa NpsMO BO BpeMsi eé€ nposefeHus. [ns 3Toro umcnonbayetcs cneumasibHbli
WHCTPYMEHT pacLUMPEHHOro yrpaBieHUs KoHdepeHumnen.
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STa BO3MOXHOCTb AOCTYMHA B OAHOM U3 CIeAYIOLLMNX CIy4aeB:
® Bbl ABASIeTECH BiafesibLeM KoHbepeHLnK;
® Bbl ABNSeTECh BeAyLWUM KOHdepeHLUN;

e Bbl 0bnafaeTe NOJHOMOYMSIMU OMEPATOPA WM KaK CliefCTBME aBTOMATUYECKU CTanu BenyLMM
KOHepeHLUN.

Mpv 3ToM Ana nocnefHUX ABYX C/lydaeB Bbl AOJKHbI 6bITb NOAKIIOYEHBI K Heill B bpaysepe (no
WebRTC) unu B KIIMEHTCKOM NPUITOXKEHUN, U fobaBNIeHbl B CMUCOK NMPUrJIALLEHHbIX Y4aCTHUKOB [0
Hayana MeponpusaTUsl, MHaYe Bbl HE YBUAUTE KOH(EPEHLMIO B CBOEM JIMYHOM KabuHeTe.

[ns nepexopa B paclunpeHHoe yrnpaBieHne KoHdepeHurel BbibepuTe eé B pasgene 3anniaHUpOBaHHbIe
nnn BupTyanbHble KOMHATbI 1 B MOSIBMBLUENCS CNpaBa NaHen HaXxxMUTe YnpaBneHue KoHdepeHUnen.

B HoBoOIi BKnagke OTKpOETCS pacllMpeHHoe yrpaBieHue KoHdepeHuuel Ha CTpaHule yrpaBlieHus
packnafkamu. B npaBoM BepxHeM yrny CTpaHuuUbl Bbl YBWOWTE Ha3BaHWE MepONpUSaTUA U ero

ANNTeNbHOCTb. Mo kKHoMKe E OOCTYNMHO MEeHI0 nepexoa K CMUCKY y4aCTHUKOB, a MO KHOTMKe - —

jonofiHnTenoHoe MeHto (ynpasnenue PIN, ID n np.).

00:00:35

HacTpoeHHbIX packnafoK HeT

‘ A4 SIP/H.323 YCTPOMUCTE U WEBRTC ‘

‘ WHAWBWUOYANBHARA PACKNAOKA ‘

9.2.1. HacTpoiika packnagku

Mopanok oTobpaXkeHWs BUAEOOKOH LJ19 BCEX YYAaCTHMKOB, KOTOPbIE AOKHbI MONACTb B packfagKy (Bce ans
peXkruMma "Bce Ha aKpaHe" 1 AoKNaguYMKKN 419 aBTOCEIeKTOpa UMK YIPaBIsieMoro cesieKTopa) No yMoyYaHuio
onpepenaeTcs cnenyowmm 0b6pasom: BULEOOKHa pacnofiaratoTcsa B MopaaKe NoAKIOYeHNs clieBa HanpaBo
CBepXy BHWU3 HauMHas C JIeBOro BepxHero yrna.

B cnyyae aBTOCENneKTOpPa YNpaBnsaTh pacKk/afKaMu HET BO3SMOXKHOCTM (COCTaB LOKIAAUMKOB OMnpefenseTcs
aBToOMaTM4YecKkn), MOTOMYy Bbl Cpasy YBUAMTE CMMUCOK YYACTHUKOB C KHOMKaMW Ofs  YrpaBlieHus KX
yCTPONCTBaMMU.

Ecnv packnagku eLlé He HaCcTpOeHbl, TO NMocJie Nepexofa B pacluMpeHHoe yrnpaBieHne KoHdepeHLmeli Bbl
YBUAUTE CMUCOK AN UX LO6aBNeHWs. YKaXKUTe PeXXnM packiafKu, KOTOPbIl Bbl XOTUTE MPUMEHUT:

® )19 BCeX Y4aCTHUNKOB;

e nnsa SIP/H.323 yyacTHukoB 1 WebRTC;
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® HOMBMAyanbHada packnagka — Ond KOHKpPeTHOro yd4acTHMKa KOHCbepeHLLl/II/I.

anaBneHme packnagkaMm HeOQOCTYNMHO A1 PEXXMMOB B/ LOEOYPOKa N aBTOCENIEKTOPAa.

Mocne aToro Bbl NeperiféTe K NaHenu ynpaBieHns packiagKom.

Hoearn paciiagka 3anonHeHo TpubyH: 43 16 @ OTMEHA

1-Hatanea Tumodeesa y en KnuHy

=] |-

4 - KoHTeHT

Ana Bcex =|= Beepxy

1. HaxkmMuTe Ha Kaxkpoe BWULEOOKHO U BbibepuTe ero TWUM B MOSABMBLUEMCS CMpaBa MeHlo, a Ans
(PUKCMPOBaAHHBIX OKOH YKXXWTE TaM KOHKPETHOro Y4YacTHWMKA [ONg oTobpakeHus. Bbl MoxeTe
nepeMecTuTb Ntoboe BUAEOOKHO C MOMOLLbIO MbILLK, @ TaKXKe BblbpaTb ero B KauecTBe NPUOPUTETHONO C
MOMOLLbIO IBOMHOMO KJIMKA MO HEMY.

2. B HMXHeN YacTu OKHa BbibepuTe TUM PacKiaflku, TO eCTb PAcrofioXXeHNe BULEOOKOH.
3. YKaKuTe KONMYeCTBO BUAEOOKOH B pacKiamkKe.
4. BbibepuTe pacrnonoXkeHne UMEH y4acTHUKOB BULEOKOH(EpPeHLMM B X BULEOOKHAX: BBEPXY, BHU3Y UNu

He oTobparkaTb.

5. Haxmute - L7191 nepexofa B LOMOJIHUTESIbHble HAaCTPOMKMN:

O YCTaHOBKa 3anpeTa N3MeHeHuI packnagKm noJjib3oBaTesiaMu;

O 3anoJIHeHMe pacKagkKn aBToOMaTUYeCKN;

O OYUNCTKa pacKJlagKu, Npn 3TOM KOJIMYECTBO M pacnoJioXxkeHne BNOEeOOKOH HE USMEHATCH,
O yhaneHne packnagKu.

Mocne yCTaHOBKM 1N CMEHbl PacrnoioXeHNsl BULEOOKOH YHaCcTHUKOB B packnaike Haxkmute lMpumeHuTb. B
Cnyvae ynpaBaseMoro ce/leKTopa fo6aBfieHHble B PAaCKIaKy ClylaTenn aBTOMaTUYeckn 6ynyT Bbi3BaHbl
Ha TPUBYHY.

B BepxHei naHenu 6yneT oTobBpakaTbCs YMUC/IO OCTABLUMXCA CBOGOAHbLIX TPUBYH BO BCEX pacKiamKax,
noppobHee 06 3TOM YMTaNTe B NpaBuiax NePerCcrnosib30BaHNs YHUKaIbHbIX CTOTOB.
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YT06bI NEpeksItovaTbCs MeX4y BCEMU PacKafKaMun N LO6aBUTb HOBYIO, B MAHENN YpaBieHUs HaXKMUTe
Ha kHonky Packnapgka:

Packnagku o 3 3anonHeHo TpnbyH: 4 u3 16 @ 00:04:52

1- Hatanea Tumodeesa O * & n eil KnnHy, O
=] -]-JE (=] s ]

3 - Cny4aiHblit y4acTHUK 4 - KoHTeHT

IlnAa Bcex v

[nna SIP/H.323 ycTpoicTe u WebRTC

Packnagxa KW 30 PacnonoxeHune WMeHn

Ana Bcex A Beepxy

YUacTHUKMN KOHEpPEeHLMN CMOTYT OTKIIOHUTL YCTaHOBJIEHHYO BaMU PAaCcKIagKy U CaMOCTOATENIbHO
HacTpouTb eé cebe, eCnn NpU YCTaHOBKE PaCcKIagKM B 4OMOSHUTENbHbIX HACTPOMKax Bbl BbibepeTe
PaspelinTb Nonb30BaTeNaIM U3MEHATb PACKIAAKY.

9.2.2. Kak nepenMeHOBaTb y4acTHUKA

ﬂ'ﬂﬂ noboro y4aCTHUKa Bbl MOXXeTe NMOMeHATb 0T06pa>+<aeMy+o B BMOEOOKHe noanuncoe. OHa COXpaHNTCA
TOJIbKO o4 ﬂ,aHHOr/’I pacKknagkKm v He NOBNAET Ha MMA NOJIb30BaTeNd B aﬂ,F)ECHOlZ KHUTe.

1. B BuoeookHe HY>XHOr0O y4aCTHMKa HAXXMUTE Ha KHOMKY | *** | ON1d nepexona B LOMOJIHUTEeJIbHOEe MeHHO.

2. Bbibepute nyHKT N3MeHUTb 0TO6parXkaeMoe nums.
3. YKaxuTe HOBOE 1MMS B MOSIBUBLUEMCS OKHE U HaxXMuTe CoXpaHUTb.

HepeVIMeHOBaHI/Ie TaK>XXe JOCTYMNHO Npn 3aMeHe y4aCTHMKa B BUOEOOKHE.

9.2.3. Kak po6aBUTb OKHO AJ11 KOHTEHTa

YT106bI ﬂ,O6aBVITb B pacCKagKy oonoJiHnTenbHoOe BUOEOOKHO, rae 6y,EI,ET OTO6pa)KaTbCﬂ ,D,GMOHCTpVIpyeMbIﬁ
KOHTEHT N npeseHTaund, npocTto Bbl6epl/ITe Hy>+(HbIl7I CNOT N YKaXXNTe eMy TUn KoHTeHT.

9.2.4. YnpaBneHue ayamo u BUA,EOYCTPOMNCTBAMU YHAaCTHUKOB

YI'IpaBJ'IﬂTb YCTPOVICTBaMM Y4aCTHUKOB Bbl MOXXeTe HernocpencTtBeHHO nodcdyie mnx J:I,O6aBﬂeHl/1ﬂ B pacCKnagkKy,
MCNOJIb3yAa TakKne KHOMKU:

B | — BKJIOUYNTB/OTKIIOUNTD Kamepy
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& | — BKOUNTB/OTKOUUTD MUKPODOH

m — YBeNNYUTb/YMEHbLUUTb YYyBCTBUTENIbHOCTb MUKPOMOHa (oTobparkaeTcs Mo

Ha>XaTuIO CTPENKW CnpaBa OT Hero)

*** | — BbI3BaTb OOMNOJIHNTE/IbHOE MEeHIO, rae MOXXHO:

YOANUTb YYaCTHMKA C TPUBYHbI IV MPUTIACUTb €ro BbICTYMUTb (TOJIbKO B YNIPaBJiseMOM cefleKTope);
neperMeHoBaTb YH4aCTHUKA B PacKNafKe;
3aMEeHUTb Y4aCTHMKa Ha Apyroro B JaHHOM BUAEOOKHE;

nepelTM K HaAcTpolike obopynoBaHWs (KaMepbl, YCTPOWCTB 3axBaTa M BbIBOLA 3BYKa, W YPOBHS
YYBCTBUTENbHOCTM MUKPOOHa);

BbIOpaTh KaHan Ofs BbiBOAA 3BYKA OAHHOMY YYAaCTHUKY (TOJIbKO B KOH(EpeHLMN C aKTUBUPOBAHHbIM
PeXMMOM CUHXponepeBoa);

Ha3HaYUTb YY4aCTHMKA BeayLUnM;
nepenTn K HaCTPOKe MHAMBUAYANIbHOM packiagKu ons Hero;
YBEJIMUUTD UJIN YMEHBLUUTb ero n3obpakeHue (B packiaike C NpUOPUTETHbIM BUAEOOKHOM);

O4YNCTUTb BUOEOOKHO.

[ns BblbOpa HECKOJSIbKMX YHAaCTHUKOB BaM MOTPebyeTcs MPUMEHWUTb PackiafKy M OTMETUTb KaXKLOro us
HUX (PNIAYKKOM B MPaBOM BEpPXHEM Yrily BUAEOOKHA. locsie 3TOro B HUXHEW YacTh OKHA MOSIBUTCS NMaHesb

WMHCTPYMEHTOB, e Bbl CMOXKeTe OTK/IUNTb 419 HUX Nepefady BUOEO M 3BYKa B KOHEpeHUMIo, a TakxKe
yOANUTb UX U3 Heé. B pexxnme ynpaBsiseMoro cesieKTopa fONOJNIHUTENIbHO byaeT NpUCyTCTBOBATb KHOMKA

NS yoaneHus ¢ TpUByHbI.

Packnagku 3anonHeHo TPWBYH: 4 M3 16

il
4 - KoHTeHT

Ha)KMVITen PAOOM C Ha3BaHWeEM KOHMepeHUUW, ecniv TpebyeTcs CKPbITb KHOMKWU YrpaBieHus
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YyY4aCTHUKaMW UM OTOBPa3UTb CMUCOK Mosib3oBaTesiel, elé He [o6aBfieHHbIX B packiagky. [pu aTom
6ynyT LOCTYMHbI TAKMe K& BO3SMOXKHOCTU YNPaBAEHMS KaXKAbIM Y4aCTHUKOM M3 CrKCKa:

Packnagkm o 3anonHeHo TpnbyH: 3 n3 16 00:07:08

YYacTHUKK He B packiafke

Q |

1 - KOHTEHT

Anekceil KnuHy
klintz@video.example.net/...

YYaCTHUKN

2 - Hatanbs Tum... YaiHbIA | H -
nkonah TOMUNWUH

tomilin@video.example.ne..

agKa
[nA Bcex

9.2.5. CNncoK y4acTHMKOB KOHdepeHLUn
Tak>ke Bbl MOXKeTe I'IepeﬁTVl B MOJIHbI CMUCOK Y4aCTHUKOB, Ha)XaB KHOTKY E n Bbl6paB MYHKT Cnucok

Y4acTHUKOB. B HEM Bbl CMOXKeTe yLaNaTb KOro-TO U3 KOH(epeHLMM, MpuUriallaTb HOBbIX YY4aCTHUKOB U
YMpPaBAsiTb X YCTPONCTBAMMU.

[ns Bo3BpaTa B ynpaBfieHVWe packiagkaMu HaXXMUTE KHOMKY E n BbibepuTe nyHKT Packnapgku. B

peXxxume yrpaB/iseMoro ce/1eKTopa [ONONIHUTENIbHO ByayT NPUCYTCTBOBATb KHOMKM A9 NPUrALleHNs Ha

TpUbyHY W BNs yoaneHus c Heé ‘g
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= CNUCOK yYaCTHHKOB 3 HEHO TPUBYH: 4 na 16

Q, Momck

Mpuropwia faesigoe
davidov@video.company.com/178feb24

AnHa Weey
shvets@video.company.com/5368%fcd

flHa LigeTkoBa
cvetkova(@video.company.com/961e3d04

Huxonait Tomunux
tomilinf@video.company.com/60248ab6

Angpei Koeanes

kovalevi@video.company.com/69d7803f

BukTopua Cokonoga
O NOBTOPHO NPUIMACHTE

4 sokolova@video.company.com

Mo KHonKe n OOCTYNHO M3MeHeHWNe BbiBO4a B BUAE CMMCKa U NJTNTOK.

9.2.6. [lobaBneHne y4acTHUKOB "Ha nety"

Bbl MO)XeTe npurnacnTb Nosb3oBaTeNiell B y)Ke UayLlyto KoHdepeHumto. [1ns 3Toro nepengmMte B Crmncok

YHaCTHUKOB N HAOXKMUTE KHOTIKY cnpaBa OT CTPOKWM NMOUCKa.

OTKpoeTca OKHO [ob6baBneHns nonb3oBaTesiel, rhe Bbl MOXXeTe BblbpaTb MX TOYHO TaK XKe, KakK U Mpu
CO30aHUN KOHEepeHLMN.

MpurnacuTb nosnb3oBaTesieil B KOHPEPEHLUMIO MOXKHO TaKXKe M3 OKHa yrpaBieHUs pacKafKow,
€CJI1 BbIbpaHO 0TOBparkeHWe CNMCKa YH4aCTHUKOB, He LO6aBNEHHbIX B PACKIaaKy.

9.2.7. MpopaneHue KoHpepeHUUn

Ecnn npum cosfaHnmn Bal'lﬂaHVIPOBaHHOVI I-(OHCbepeHLI,I/WI 6bina AKTUBMNPOBaHa BO3MOXXHOCTb eé npopgyieHnd,
TO BCe BefyliMe CMOTyT YBEIMYUTb AJINTENIbHOCTb MeponpuaTus. DTO MOXXHO byneT choenatbh B
pacliMpeHHOM yrnpaBfieHUN KOHdepeHumMein gByMa crnocobamu:
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Packnagku 00:05:20

WamenuTs ID KoHpepeHLum

MNpoanute KoHGepeHUWo

HacTpoeHHbIX packnafioK HeT BintounTb Bxo no PIN

JanpeTuTb BXOL

BKNHOYNTE KOMHATY OXUAAHHA
3anuce koHDepeHUMH
WHdopmauua o koHpepeHLMK

ONA SIP/H.323 YCTPOWCTB U WEBRTC
3aBeplnTbL KOHhepeHLUIo ANA Boex

WHOWBUAOYANBHAA PACKNALKA

2

Kondepenymns saBepwwtes Yyepes 10 MuH. MNpoanuTs KoHdepeHyuo?

1. B npaBoOM BepXHEM yrily HaKaTb KHOMKY - 1 BbI6paTb NyHKT MpoanuTb KoHdepeHuuto.

2. Ecnn 6bin1 aKTMBUPOBaH ellé ¢hfIaXkoK A5 yBEeLOMJIEHUS O CKOPOM OKOHYaHWW MeponpuaTus, To B
HWXKHEI YaCTu OKHa yrnpaBsieHusa byneT oTobparkeHo onoBselLeHne ¢ KHonkoi MpoanuTe.

9.3. NudopMauums o KoHdbepeHUUn

B paspene paclumpeHHoro ynpasneHus KoHdepeHLell Bbl MOXeTe NMPOCMOTPEeTb LaHHble O Hel, HaXkaB

KHOMKY n 1 BbIbpaB NyHKT MHdopMaumsa o KoHdepeHuun. OTKpoeTCca OKHO C AeTanbHOW MHopMaL e

O MeponpuaTnn n KHOMKOW ero 3aBepLlieHnd:
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Mpogamm X
THn BHYTDEHHAA
Pexum BupneoceneKTop

MpurnalleHHble NoNb30BaTENN 3

[OOoKNag4YuKK Ha TPUBYHE: 1(n34)
YYacTHUKH KoHbepeHLMK: 2 (13 500)

ID KoHpepeHUHH \C\2697881968
MecTo npoeegeHus TonosHoW odmc

CCbINKa Ha BHeLHIOK cTpaHuuy  hitps:/192.168.88 181/c/2607881068

PIN 756910 W

Bnapgeneu, Anna benoea

Agpec UDP Multicast 224.0.1.224:4000-6000
RTSP-TpaHcnALWM rtsp://192.168.80.1/c/2697881968/

SABEPIUIMTb KOHPEPEHLIWIO LA BCEX

Appeca UDP Multicast u RTSP TpaHcnsiuMm oTobpakatoTcsl TOJNIbKO €csii Bblfi HACTPOEHbI
COOTBETCTBYIOLME MapaMeTpbl MPU CO30aHWM KOHdEepeHUMM agMUHUCTPATOPOM B MaHenu
ynpasneHuns cepsepoM. [na nybnuyHbIX KOHdEepeHUnn LononHUTeNIbHO oTobpaxaeTcs HTML-
KoL BUIKETA AJS19 ero BCTPauBaHUs Ha CBOW CaliT.

9.4. CmeHa PIN n ID koHdepeHuun "Ha nety"

[ns KoHdepeHUUN NpsIMo BO BpeMs eé npoBefeHnss MoXXHO MeHATb eé PIN ona Bxoga v ID (yHUKanbHbIN
npeHTuduKaTop). Hanprmep, 4Tobbl Nocsie BXoaa NpUrialléHHbIX YY4acTHUKOB LOMOSHUTESNIbHO 3aLUUTUTD
MepornpusTUe OT CTOPOHHMX MOAKOYEHWI. [JaHHas BO3MOXHOCTb LOCTYMHA B TeX e Clyyasix, YTo u
nepexof B pacLlUMpeHHOoe yrpaBrieHne KoHgepeHumeil.

Lns cmeHbl PIN nnu ID:

1. MNepeianTe B pacluMpeHHoe yrnpaBieHne KoHpepeHume.
2. Ha>xkmMuTe Ha KHOMKy -

3. BbibepuTe HY>KHbIA NMYHKT N yKaxkuTe HoBoe 3HayeHue PIN-koga wnu ID. Mpu 31oM PIN-KOL MOXHO
CreHepmMpoBaTb aBTOMATUYECKM 1 334aTb HOBbIW €CJIM OH He Bblfl HACTPOEH.
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Packnagkm o ] 3anonHeHo TpubyH: 4 3 16 @

1 - Hukonaii ToMWUNMH 9- % HMamenuts ID koHbepeHLmm

o+ BrnwouwTe Bxoa no PIN
; (!

4 3anpeTuTb BXojg :

. BKNWOYMTE KOMHATY OXMAAHMA

EM 3anuck KoHbepeHUMK

WHpopmMaLma o KoHDepeHUuK

3aBeplKTb KOH(EPEHLMIO ANA BCEX

yecTeo Pa HEeHHEe UMEeHW
-

Ana Bcex 3 v Beepxy

Brnapmeney moxkeT 3amatb PIN kop TakkKe M3 KapTOYKM KOHgepeHUuUM B CMUCKe 3ansiaHMpOBAHHbIX
MepONpUATUIA UK BUPTYasibHbIX KOMHAT.

9.5. 3anpeT Bxoaa B KOHdepeHuuto

Benywimii KoHdepeHUMM MOXKeT BPEeMEeHHO WM 00 €€ OKOHYaHUs 3anpeTuTb BXO4 B Heé HOBbIM
Yy4YaCTHUKaM B fito60i MOMEHT eé npoBeaeHns. [1519 3Toro ncnofb3yiiTe O4ANH M3 CNocoboB:

e BbibepuTe UayLLYI0 KOH(pEepeHLUMo B CMUCKE B JIMYHOM KabUHeTe 1 HaXKMKUTe B €€ KapTouke 3anpeTuTb
BXOL,;

® nepengnTe B pacllMpeHHOe yrpaBrieHne KOoHhepeHUMen, HaXMUTe Ha KHOI'IKy- n Bbibepute

3anpeTuTb BXoA,.
Mocne akTMBaLMK 3anpeTa Ha BXO[, B KOH(epeHLUMIO K Heil
® CMOryTNOAKTIOUNTBCS:

o BepyLuMe (B TOM uyncrie Bnageseu);

O MNoNb30BaTesIN, KOTOPbIX ABHO ,D,O6aBl/IT B MeponpuaTtne BEJJ,YLU,VII\;I (B TOM 4ucne U3 CnmcKka paHee
ﬂpMFJ’IaLLIéHHbIX, HO He I'IO,EI,KJ'II'O‘—IVIBLLIVIXCFI).

® He CMoryTnogKJTIOYNTbCA:

O aBTOPW3OBaHHblE MOJIb30BATENN CepBEPa, KOTOPbIX SBHO HEe MPUriacui BeayliMii nocie 3anpeta
BXO[L3;

O Mnonb3oBaTesNIN, KOTOPble 6binn JJ,O63BJ'IeHbI B CMMCOK I'Ipl/IFJ'IaLIJéHHbIX 00 Ha4ana KOHd)epeHLI,VIVI, HO He
ycnenn NnogKJNItoYnNTbCA A0 3arnpeTa BXo4a,

o rocTu (B cnyyae nybnmyHom KoHdepeHunn).

Mocne KaXkooro 3aBepLUeHUst KOHEPEHLMN 3aMpeT Ha NOAKIoYeHe cbpacbiBaeTCs Ha 3HaUYeHNe
Mo YMOMYaHWIO BOCTYMN pa3peLuéH.

Bo3BpaT BO3MOXXHOCTM MOOK/IOYEHMS OCYLLeCTBASETCS TaM >e, rAe M 3anpeT: C MOMOLbIO MyHKTa
PaspewnTb Bxog B KapTOUKe KOH(DEPEHLNN UM B PACLUIMPEHHOM YMNpPaBJIEHUM eto.
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9.6. YnpaBneHue KOMHaTOM OXXKMUAAHUS

Benyuimnii KoHepeHUUN BO BpeMs €€ NPOBEAEHNS MOXKET YNPaBsTh KOMHAaTON OXKMAAHWS: BKIIOYATb €€ 1
oTKtoYaTh. [lng aToro:

1. MNepenanTe B pacluMpeHHOe yrpaBieHne KOHpepeHLUMe.

2. Ha)xMuTe Ha KHOMKy -

3. B zaBucumoctn ot TeKyLllero cocTtoaHumda Bbl6epl/ITe MYHKT BkniouunTtb KOMHaTy OXupgaHuda unnn
OTKNIOUYUTb KOM HaTy OXXupaaHud.

4. Mpy OTKIOYEHUN KOMHATbl OXWOAHWUSA Bbl YBUOMUTE OKHO, roe noTpebyeTca BblbpaTb gencTsve Lns
YYACTHUKOB U3 Heé: MPUrnacuTb UX B KOHMEPEHLMIO U OTKITIOYUTb.

Packnagku o ] 3anonHeHo TpubyH: 4 nz 16 @

1 - HUKonain TOMWIUH 2 - HaTanbs TUM MamenuTb ID KoHpepeHLumn

Bkntounte Bxog no PIN

4% 3anpeTtuTb Bxog

F. BknwouuTb KOMHATY OXMAAHMA I

@t 3anuck KoHDepeHunn

Wudopmaumna o KoHdepeHLmMK

v 3aBepllMTb KOH(EPEHLMIO AN BCEX

YecTBO Pa HEHWE HMEHKW

- -

AnA Bcex i Beepxy

Mocne Kakooro 3aBepLUeHUs KOHMEpeHUMN COCTOsHME KOMHATbl OXMAAHWS cbpacbiBaeTcs Ha
3HaYeHMe, KOTOPOeE bbINI0 YKa3aHo Ha BkafAKe [loNONHUTENbHO [0 CTapTa KOHbepeHLuK.

9.7. 3anucb KoHdepeHUUn

Byoyun BnagenbueM KOHMEPEHUNN, Bbl MOXKETE aKTUBMPOBATb 3aMMCb He TOJIbKO MpWU eé co3haHun Unn
pPenaKTMpPOBaHMK, HO 1 NPSIMO BO BpeMs e€ npoBefeHus. [1na aToro:

1. MNepengnTe B pacluMpeHHOe yrpaBieHne KOHpepeHLUMe.

2. HakMuTe Ha KHOMKy n

BbibepuTe NyHKT 3anucb KoHgepeHLMN.

4. B OTKpbIBLUEMCS OKHE aKTUBUPYIMTE NPOLLECC 3aNnCK, UM OCTAHOBUTE paHee 3anyLeHHbIN.

5. B cnyyae ecnv 3anucb ye WAET, UCMOJNIb3yNTe KHOMKY m PSOOM C TaliMepoM AJIUTENbHOCTU

KOHdepeHLMu.
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00:01:20] B2« H

WNameHuTb ID KoHDepeHLMK
HacTpoeHHbIX packnaaok HeT BxntouuTe Bxog no PIN
= 3anpeTuTb BXxOg
BKNHOYUTE KOMHATY OXUAEHWA
3anuck KoHdepeHUnK

WHdopmaLma o KoHde ! A

‘ OnA sIP/H.323 YCTPOWCTE M WEBRTC ‘ 3aBeplwKTE KOHDepeHUUo ANA Beex

‘ WHOWBWMAYANPHAA PACKNALKA ‘

Bo3MOXXHOCTb 3anucaTb KOHdepeHuuio byaeT [OCTyrNHa TOJIbKO eCin aAMUHUCTPaTop Ballero
TrueConf Server HacTpousn TaM COOTBETCTBYIOLLMIA MapaMeTp.
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10. Kak paboTatoT packnagku B TpyKoHd

Bbl MoxeTe rmbko HacTpouTb Kak bydyT pa3smellaTbCs BMOEOOKHA YYAaCTHUKOB, MPUYEM Kak BO BpeMs
KoHepeHUUN TpyKoHMD Tak 1 nepef eé HavyanoM. YTobbl MOMOYb BaM NofobpaTh MaKCMMaSIbHO YAO6HbIN
BapWaHT pack/afKn BULEOOKOH, pa3bepéM nogpobHee Kak oHa chopMUPYeTCs U Kakune BUAbl BULEOOKOH
MOFYT B HE MPUCYTCTBOBATb.

10.1. Bugbl packnagoK 1 BUAEOOKOH

Bcero MoxkeT 6bITb TpU BUAA pacKIafok.

® 19 BCEX YYACTHMKOB;

e nna SIP/H.323 yctpoiicte n WebRTC (nogkntoueHunii ns 6paysepa);

® VHIVBMOYanbHas A1 KAKOro-TO y4aCcTHUKA.

Bce BugeookHa (cs107ei) B KaXKLOM packnagke MOryT 6bITb OLHOIO U3 ClefyoLW X TUMNOB:
o DUKCUPOBaHHbIN — O0TOO6PaAXKAETCA KOHKPETHbIN YH4aCTHUK KOH(epeHLUK.

e Cny4aliHbli — B cJioTe byfeT oTobparkaTbCs NepBbIi, HE 3aHATbIN B packiafKe YY4acTHUK. DTO TUM Mo
YMOJIYaHMIO 4S9 BCEX PAcK/Ia[oK, KpOMe aBTOoCeeKTopa.

° ‘-Iepep,oaaHMe no BpeMeHun — 0T06pa>+<a+0Tcs=| He 3aHATble B pacKJiagKe y4YaCTHMKKW MO o4depenun cC
3a4aHHbIM MHTEpPBAJZIOM.

o AKTUBHOrOBOPSILLUUIA — B BMOEOOKHE BbIBOAWUTCA YYAaCTHUK KOTOPbIA FOBOPUT UM LEMOHCTpUpYyeT
KOHTEHT. Ecnu roBopAT OOHOBPEMEHHO HECKOJIbKO YYaCTHUKOB, TO MPEUMYLLEeCTBO byaeT y TOro KTo
roBopuT rpomye. /IMEHHO TakuMe CroTbl U BbICTABASKOTCS MO YMOJIYAHUIO BCEM BUMLEOOKHAM B pexxunme
aBTocenekTopa. B pexxnMme aBTOCeNeKTOpPa MOXHO 3aKpenaTb OOKMNAaAUYMKOB B C/IOTAX AAaHHOMo TUNa,
YTOObI OHN HE CMEHSAINCh KOorAa 3aMon4yaT.

® KOHTEeHT — 0TO6parkaeTcst KOHTEHT, KOTOPbIN TPAHCINMPYETCS KEM-TO M3 YHACTHUKOB KaK B CBOEM OKHeE
TaK 1 OTAe/bHbIM MNOTOKOM. TaKoW CIOT MOXKET BbITb TOJIbKO OJMH B pacK/afKe.

10.2. YHMKanbHble BUACOOKHA U OrpaHUYeHUs

Y KaxOOl KOHMEpPEeHLMN KONMMYECTBO YHMKAmbHbIX CJIOTOB BO BCEX pacKfafKax Ll Heé He MoxeT
MpeBbIaTh YMCNO TPWUOYH Ons BblIOpaHHOro pexuma (Hanpumep, 16 ecnu BblbpaH cenektop ¢ 16
JLoknag4vvkamu). [py 3ToM UCMonb3yloTCca Takue npasuna:

1. Kaxkmblil cnoT KpoMe MycToro SIBASETCS YHUKabHbIM. Hanpumep, ykasanu B packiajke B OOHOM cJioTe
y4YacTHUKa MIBaHOB 1 3TOT CNOT CTan yHWKanbHbIM. Ecnv HoBoro yyactHrka Kpblnos BbibpaTh B Apyrol
packflafKe, TO OH TOXXe CTaHeT YHWKasbHbIM T.K. HAFAE He bbln paHee ykasaH. B utore nonyymm yto
NCNoNb3yeTcs 2 YHUKalbHbIX CJ10Ta BO BCEX PacKNafKax.

2. OfuH 1 TOT XKe CNoT B Pa3HbIX paCcKyagKax 6y,D,ET MCNoJib30BaTbCA MOBTOPHO, HanpmMmep, CJIOT KOHTEHTAa.
OT0 MO3BOSIAET OMNTUMASIbHO pacxogoBaTb MOLWWHOCTKM cepBepa U MNpuv 3TOM He YyBeJIMYUTb CBEPX
paC‘-IéTHOFO 4YnMcJao MeanmanoToKOB.

3. Ecnn c/ioT Kakoro-To TUMa y)Ke UCNonb3yeTcs B OLHOM packnagke (Hanpumep, B obuielt) U yKasaH B
LpYroli, To OH nepencnonbayeTcs. Torha B 3TOM CroTe, faXke ec/iv OH byaeT He (PUKCMPOBAHHOIO TUNa,
byneT oTobparkaTbCs OAMHAKOBBIN BULEONOTOK B AABYX packiagkax. K npuMepy, ecnuv B AByX packiagKax
CO3[aHO MO OLHOMY CJly4allHOMY CJoTy, TO BMOEOMOTOK 6yneT Mepencrnonb3oBaTbCs W B ABYX
pacKnafkax 0TobpasnTCs OAMHAKOBbIN YYaCTHUK.

[anee paccMoTpuM NprMepsl.
Mpumep 1

MnaHupyeTca KoHpepeHUMs pexuma "Bce Ha akpaHe" ¢ 49 goknagumkamu (TpubyHamum) 1 npegnonaraercs
4yTo bymeT 49 peanbHbIX YYAaCTHMKOB. DTO 3HAYMT, YTO BCEro BO BCEX pacKnafkax MoOXeT bbiTb 49
YHUKaJIbHbIX (Pa3HbIX) CIOTOB, HanpuMep:
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e oJHa 0obLada packnagka onsa scex ¢ 40 pUKCMPOBAHHBIMU CIOTaMU (Y4acTHUKM 6bln IBHO BblbpaHbl U3
CMMCKa A9 KaXKLOr0 BULEOOKHA), MITHC OKHO C KOHTEHTOM M 8 C/I0TaMu C YepeLoBaHMeM YHaCTHUKOB

nin

e oaHa obuwas packnagka gna Bcex ¢ 20 UKCMPOBaHHbIMU ClOTaMU M OfHA packnagka Aang
SIP/H.323/WebRTC ¢ 29 gpyrummn dpuKcMpoBaHHbIMUK CJIOTaMu

nmian

® oJHa obLlas packnagka C OKHOM KOHTEHTa W [ABe MWHAMBUAYyalibHble packnagku no 24 pasHbiX
PUKCMPOBaHHBIX CII0Ta KaXkaas.

Mpumep 2
MnaHupyeTca KoHdepeHUuUus pexkuMa "ynpasngeMblii cenektop” ¢ 16 goknagunkamu (TpubyHamm) 1 Tyda

npurnaweHbl 20 peanibHbIX YYaCTHUKOB. DTO 3HAUYMT, UYTO BCEro BO BCEX PACK/IaOKax MoeT 6biTb 16
YHUKaJbHbIX (pa3HbIX) CIOTOB, HanpuMep:

e oJHa obuasa packnagka ons Bcex ¢ 10 pMKCMpPOBaHHBIMU CNOTaMK (YHaCTHUKM Bblv IBHO BbIGpaHbl 13
CNNCKa LS KaXKAOoro BWOEOOKHA), MIC packfafka Lns Befyllero ¢ 6 c/ioTaMu C YepefoBaHWEM
YYaCTHUKOB;

nian

e oaHa obwasa packnagka Ans Bcex € 10 PUKCMPOBAHHbIMKM CNIOTaMM WM OAHA packnagka Aans
SIP/H.323/WebRTC ¢ 6 opyrumu oMKCMpOBaHHbIMK CJIOTaMu

nian

® OfHa 06L1ada pacKknafKa c OKHOM KOHTeHTa M ofiHa packnagka ona SIP/H.323/WebRTC c okHOM KOHTeHTa
n 15 cnotamu ¢ yepefoBaHveM. B paHHoM cnyuyae Bcero cnotoB byaet 17 (15 uepepytowmxca un 2 ¢
KOHTEHTOM), HO YHUKasbHbIX 16 T.K. CJ/IOT KOHTEHTA Nepeuncrnosib3yeTcs BO BTOPOI pacKiiagKe.

10.3. OrpaHuyeHus gna peXxxmMoB

,ﬂ,ﬂﬂ peXXrMa aBTOoCesieKTopa:

® BCe BWIEOOKOHa MpY CO30aHMM PAaCKIaLKN MO YMOTYAHMUIO UMEOT TN AKTUBHOTOBOPSLLUNA;

® MaKCuMMaJibHOe Yncno BaerﬂﬂéHHbIX CJ10TOB C TUMOM AKTVIBHOFOBOPSILLIMVI orpaHmn4yeHumne n CoCTtaBlideT:
KOJIMYECTBO MecT Ha TpubyHe - 3

® MUHUMYM A0JKHO 6bITb 2 C/T0Ta TUNa AKTUBHOIOBOPSAILLMIA B KQXKLOM pacKnagKe;

® ecnn cnoToB AKTUBHOrOBOPSALNIA He 6osblue ABYX, TO He ByLeT BO3MOXHOCTW CMeHbI A HUX TUMa Ha
Lpyro.

Lna pe>xxnMa ynpaBnsieMoro cefieKropa:

® HeT BO3MOXXHOCTU BbI6paTh Aist c/ioTa TvMbl YepepoBaHue nNo BpeMeHU 11 AKTUBHOIOBOPSLLNIA.

B pexxume Bupeoypoka HeT LOCTyMna K HaCcTPOliKe packiafokK, T.K. OHa (hopMUpYyeTCcs aBTOMAaTUYECKUM Mo
(pVKCMPOBAHHOMY MPaBUy: NEKTOP (BOKMAAUMK) BUAUT BCEX YYACTHMKOB, @ KaXKObl YHACTHUK TOJIbKO
neKkTopa.

10.4. HacTpoiikM BUA,OOKOH C YepeaoBaHMEM YHACTHUKOB

[ns cnoToB Tuna YepepoBaHve No BpeMeHU eCTb BO3MOXKHOCTb MEHSITb MapaMeTpbl CMeHbl YHaCTHNKOB
(0bLme HaCTPOMKM AJ1S BCEX CITOTOB M PACKIIALOK KaXKA0l KOHKPETHOM KOHgepeHumm):

e MopsgoK vepenoBaHus (OT MepBoro CBOBOAHOrO y4vacTHMKA B packiagke OO MOCNenHEero Win
HaobopoT);

® HTepBaJl BpeMeHW, C KOTOPbIM NPONCXOONT YepenoBaHMe y4aCTHMKOB B CJ1IOTaXx;
® TUN YepenoBaHUA:
o 3aMeHa — NPoONCXoonT CMeHa y4aCTHMKA Ha Apyroro y4acTtHMKa He U3 pacKilagKy;

o CMmewieHne — Y4aCTHUKKM nepeMellarnTcd M3 CBOero cjioTa B 6MVKANLLIMA C TEM >Ke TUMoM
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'-Iepep,OBaHMe Nno BpeMeHu.

10.5. UsmeHeHMe Tna c/I0OTOB NPU CMEHEe peXxnMa

ﬂpl/l M3MEeHEeHNA peXxXnMa KOHqDepeHLI,VIl/I C y)XKe CO3[aHHbIMU pacCKJlagKaMy NponcxoonT nepeHasHavdyeHne
TWNOB CJIOTOB, KOTOPbIE HE NOOXOOAT ANA HOBOIoO pe>XnMa B BUAy orpaqueHMVl (CM. an.ue):

® Mpu NepeksItoYeHIN Ha YNpaBAgeMbli cenekTop (c J1loboro pexxuma) NponcxoanT 3aMeHa BCeX CoTOB
YepepoBaHue no BpeMeHU 1 AKTMBHOrOBOPSLLMIA Ha CnyyaliHblIi;

® MpU MepekoYeHNn Ha aBTocesneKTop (C oboro pexkrma) T.e. BUAEOOKOH C aKTMBHOMOBOPALLMM
LOJXKHO 6bITb MUHUMYM 2:

O ecnM B packnagke ecTb cfioTbl Tuna nepBble Cry4valHbld, TO 2 W3 HWX MEHAT TUM Ha
AKTVMBHOIOBOPSALLMNA;

o ecnu csioToB Tvna CnyvalkHblii MeHblUe ABYX U UX He XBaTaeT Afif 3aMeHbl, TO Cly4aiiHbiM 06pa3omM
LobupatoTcs Apyrue cnoTbl 419 CMeHbl Ha TUM AKTUBHOFOBOPSILLUNA.
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11. AHannTukKa 1 3anncu MeponpuaTus

Ecnu Bbl aBNaeTech BnafenbLeM KOHd)epeHLI,I/II/I, TO MOXXeTe NMPOCMOTPETb aHAJIUTUKY MO Heln U CrN1UcoK eé

9
3anuncen.
TrueConf Server 3annaHupoBaHHble Q TANMHA BENIOBA Q v
CoprposaTs no
A  Tnaenaa E = Mo aate Havana - + CO3[1ATb KOH®EPEHLIMIO
@  KOHOEPEHUMM 1 il 2022 .
3annaHnpoBaHHbie
NH BT CP 4T NOT CB BC
BupTyanbHble KOMHaTbI Bpems Hayana:  27.05.2022,11:00
S 0 ! Bpema 27.05.2022, 19:00
i OKOHYAHUS: o
2 3 4 5 6 7 8
B KoHTaKThl YUYACTHUKK: 1 yHECTHHK
9 10 11 12 13 14 15
ID: \c\brainstorm &
CKayaTb NPUMOXEHHe U L B B 2O 22 Bnapeneu: ranwHa benosa
PYKOBOACTEO NONb30BATENA @ 4 5. . % 2 Tun: Ny&auunan KougepeHuna
MepeiiTy Ha rocTesyio CTpaHMLLY 30 N 1 ) 3 4 5 Pexunm: BupeocenekTop,4x450
CTpanHuua https://video.company.com/c.. &

KoH(epeHLum:

Mosrogoi WTypM AHANUTUKA

=» 41 7" Bugeocenextop

YNPABNEHWE KOH®EPEHLIMER

NOAKMOYEHUE K KOHPEPEHLMM
U3MEHWTb HACTPOWUKH
3KCNOPT B KANEHAAPE (& BP

3ABEPWUTE

[aHHasa BO3MOXHOCTb [OCTYMHa [ANg Jtobo KOHdpepeHUMM He3aBUCMMO OT €€ pexkMMa 3arnycka
(BMpTyanbHag KOMHaTa UMY 3aniaHNpPOBaHHas) U cTaTyca (3anyLieHa unm HeT).

11.1. AHanuUTUKa KOHdepeHuUn

CuctemMa BruaeocBssm TpyKoHd NpefocTaBiseT NoapobHY0 aHaIMTUKY BafesbLy KOHdepeHUnn, KoTopas
COOEPXXUT: OaHHble YYAaCTHUKOB, WUCTOPUIO UX LOGABMEHUS W MOOKIOYEHWUNM, cooblweHusa yaTta. [na
NPOCMOTPA AaHHbIX BbibepuTe KOHdepeHUNto B pa3aese 3anslaHMpOBaHHbIe UM BupTyanbHbie KOMHATbI
N HAXXMUTE KHOMKY AHANUTUKA B €€ KapTOUYKe:

11.1.1. laHHble y4acCTHUKOB

MepenanTe Ha BKNaLKy JlaHHbIe YHAaCTHUKOB, YTO6bI YBMAETb OCHOBHbIE faHHbIE O HUX, BpeMs [ob6aBneHns
K CMWCKY YYacCTHWKOB, MpU 3TOM [Lns BebWHapa C OTKPLITOM pervcTpauueit byayT MoOKasaHbl U rocTu,
KOTOpble el BOCMOJIb30BaNCh:
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AHanutuka (Mosrosoi WTypm) FANMHA BENOBA Q v

OAHHBIE Y4ACTHUKOB UCTOPUA NOAKIOYEHWUA WCTOPUA HATOB MNMoppo6HocTH

Q. TMouck = 3aBce Bpems = il Wms: WBaH LLapnkos
INEKTPOHHAA sharik@mm.com
noyTa:

Umsa INEeKTPOHHAA No4Ta Bpema fo6aBNEHUA v YyacTue
JlONKHOCT: MpeotpaxeHcTeo
B.‘ Bapfapa KpacHosa krasnova@mail videa.comp... 27.05.2022 10:47 v TenegoH: +7234512345
THN aKKayHTa: [ocTs
g l'anuHa benoga belova-alla@mail.video.com... 27.05.202210:47 Ve YuacTue: He yuacTosan
e . Bpema 27.05.2022 10:40
£ Nerp Netpos petrov@mail video.company... 27.05.2022 10:47 v OBABNEHNA:
Ceblnka https:f/video.company.co.. &
@ Nunua Anata alaba@mm.com 27.05.202210:41 X aBTopU3aUMrK:
@ VBaH Wapukos sharik@mm.com 27.05.2022 10:40 X
@ Capa Bacc bass@mail.com 27.05.202210:36 x
@ muxaun nonos popov@mail.com 27.05.202210:32 X
METp MeTeko petko@mail.com 27.05.2022 10:31 x

Konm4yecTBO y4acTHUKOE: 8
|_|pl/l Bbl60pe y4aCTHUKa B CMNCKe Bbl YBUOUTE KapPTO4KY C MH(bOpMaLlMeVI o HéM. Ha nprMepe Bbille Bbl6paH
rocTb C UMeHeM VBaH LlJapukos.
B none noucka 0ocTtyneH 6bICprIl>’I dJVIJ'Ipr Y4aCTHUKOB MO MMEHU U email. Takxe ¢ MOMOLWbIKO KHOMKWN

=  MOXHO Bbl6paTb 0T06pa)KaeMbIX Y4aCTHMKOB HE3aBMCMMO MO OBYM MapaMeTpaM:

® 10 TMMaM aBTOpU3aLMM — MOSb30BaTENIM CEpBEpPa, FOCTU U BCE;
® 0 paKTy NOLKJIOYEeHUs.

Mo yMonuyaHuIO CMWCOK BbIBOAWMTCS 33 BpeMsl, Mpoluefliee Mocjie CO3AaHUs KOHdepeHuun Lo eé
OKOHYaHUs. [Ing neprvoanyeckn NoBTOPSIOLLErOCS MEPONPUATUS — 33 BCE BPeMsi €ro CyLlecTBOBaHUS. Ho

Bbl MOXKeTe BblbpaTb Hy>HbIVi NepMo, HaXKaB Ha NoJie C MKOHKOM KaneHaaps & .

YT06bI OTO6pa3l/lTb AaHHble O 3aHeCeHnn nosib3oBaTesiei B CMMCOK y4aCTHUKOB B B1AE rpadom(a, Ha>XXMnUTe

Ha KHOMKY i | |_|pl/l 3TOM 6YJJ,YT OOCTYMHbI Nnepe4vYncyieHHble Bbille nojida on4d (i)MJ'IpraLI,VIVI OaHHbIX:
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TrueConf Server AnanuTuka (MosroBoi WTypm) TANVHA BENOBA Q v
A Tnaexaa B
OAHHBIE YYACTHUKOB UCTOPUA NOAKNIOYEHUKU WCTOPUA YATOB I10p,po6Hoc‘ru
@  KOHOEPEHUNM o Vomw
Q, Mouck B 3aBce Bpemn = E’ MA: Bak Wapukos
3annaHupoBaHHble
3nekTpoHHaA noy  sharik@mm.com

Ta:
BupTyanbHble KOMHaTk!

PerucTpaunm M Ao6aBNeHHe Y4acTHHKOB e Komnakus: MpeotpakeHcTso
B Tenedok: +7234512345
B KOHTaKTbI Tun aKKayHTa: roctb
YyacTue: He y4yacTeoBan

Bpemsa fo6apnedn 27.05.2022 10:40
CKauaTs NpUnoxeHne 2 a:

Cebinka aeTopusza  hitps:/video.company.ce.. &

Pyx0B0/CTHO NONb30BATENA .
I

TMepeitTv Ha rocTeByio CTRAHLY

0

27.0510:31 27.0510:33  27.0510:35 27.0510:37  27.0510:39  27.0510:41  27.0510:43  27.0510:45 27.0510:47

Wma BneKTPOHHAA NoYTa Bpems goGaeneHuna v YyacTHe
gl Metp Netpos petrov@mail.video.compan... 27.05.2022 10:47 v
@ Nunus Anada alaba@mm.com 27.05.2022 10:41 x
@ WBaH Wapukos sharik@mm.com 27.05.2022 10:40 X
e Capa Bacc bass@mail.com 27.05.2022 10:36 x
@ Muxaun Monos popov@mail.com 27.05.202210:32 X

KonM4ecTso y4acTHUKOB: 8

YT06bl BbITPY3UTb 3Ty CTaTUCTUKY B paiisT .CSV, HAXKMUTE KHOMKY . CoxpaHsiTcs BCe CTPOKM, 6e3 y4éTa

MPUMEHEHHbBIX hUTbTPOB.

11.1.2. UcTopus noaknoveHuni

[ns npocMoTpa CTaTUCTUKM yHaCTUsl B KOHepeHLUMM NepenanTe Ha BKNagky WcTopus noakntoyeHumii:

FANIUHA BENOBA ‘Q v

Axanutuka (Mo3roeoi WwTypm)

[LAHHBIE Y4ACTHUKOB UCTOPWA MOJKIOYEHUA WCTOPWA YATOB NMogpo6HocTH
o s & 3a8ce spems Wma: FannHa benosa
JnekTpoHHaa noy  belova@mail.company.com
Ta:
Wma Bpema npucoequHeHnA ~ Bpema oTKNoYeHns Mpoponku...
2 i a == . Bpema npucoegud 27.05.2022 13:10:03
eHKA:
g FanwHa benosa 27.05.2022 13:10:03 o 00:00:04
BpemA OTKMKYEHH -
LR
@ OMUTPUIA XpyLués 27.05.2022 12:06:56 27.05.2022 12:08:06 00:01:10
MpoponxuTensHo  00:00:04
CTh:
:EI Me&Tp NeTpos 27.05.2022 12:04:26 - 01:05:41
Tun akkayHTa: Mone3osaTenu cepeepa
:E' MeTp NeTpoB 27.05.2022 11:00:01 27.05.2022 11:30:27 00:30:26
B«' Bap6apa KpacHosa 27.05.2022 11:00:01 27.05.2022 11:30:27 00:30:26
g lFanuHa benoea 27.05.2022 10:48:12 27.05.2022 13:09:24 02:21:12

OTo0bpasaTca cBefeHUs O KaXKAOM CObbITUM MPUCOEAUHEHUS K MeponpusaTuio M Bbixoda M3 Hero. Ha
npvMepe Bbilwe nonb3osatenu [asuHa benosa vi [1ETp [leTpos NopKnto4anuch K KOHdepeHLMN ABa pasa.
LocTynHbl NOMCK NO MMEHW y4aCcTHUKA, BbIbOp nepuoma Ana punbTpaunm n coxpaHeHve B Bume dalina .csv.
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11.1.3. NpocmoTp 4aTa

Mpw nepexofe Ha Bknaaky MicTopusa 4aToB [LOCTYMNeEH BbIBOJ, BCEl MEPEnnCKY B KOH(epeHLmu:

AHanuTuka (Mo3srosoi WwTypMm) TANIMHA BENOBA Q v

LOAHHBIE YHACTHWUKOB MCTOPWA NOAKIIIOHYEHUIA WUCTOPUA YATOB HonpoéHocm
Q, CooblueHue Q. OTnpasuTens OtnpasuTens: Netp Merpos
JaTa M BpemMa: 27.05.2022 12:05:17
& 3asce Bpems 3neKTpoHHaaA noy  petrov@mail. company.com
Ta:
Wma CooblieHuwe [aTa 1 Bpema ~ Coobuerue:
BCE NpOLUNG OTNM4HO, 3aKa3HMKN JOBONEHE!
@ LMUTPUIA XpyILER MpekpacHo! Teneps 3TH HAPAGOTKK MOMHO UCMOML30BATL B ... 27.05.2022 12:07:52
:Ei Mérp MeTpos BCE NPOLUNG OTAMYHE, 38KA3YMKH L0BONEHEIE) 27.05.2022 12:05:17
g FanuHa benosa Beem npuBeT! Mopa 06CYAUTs HOBbIA NPoeKT (@ 27.05.202212:03:36

CoobLueHs MOXXHO (UIbTPOBaTb MO COLEPXKMMOMY, OTMPaBUTENt0, BpPeMeHW OTMPaBKMU, a TaKxKe
BbIFPY3UTb B palisn .csv.

11.2. 3anucu KoHdepeHuUN

Byayun BragenbLem KoOHepeHLMM, Bbl TaKXKe MOXXETe CKaumMBaTb €€ 3arnncu, KOTopble COXPaHSATCA Ha
ctopoHe TrueConf Server.

Kak paboTaTb C 3anMcaMK, JIOKaNbHO COXPAHSAEMbIMU HA CTOPOHE KIMEHTCKOro MpUIoKeHUs
TPYKOH, UMTaTe B €ro [OKyMEeHTaLUN.

MepelinuTe B pasfen 3annaHUpoBaHHble WM BupTyanbHble KOMHaTbl U BblbepuTe  HY>KHYHO
KOHdepeHunto. Ecnn y MeponpuaTus TobKo OfHa 3anucb, TO Bbl YyBUAMTE KHoMKy CKavaTb 3anucb, Mo
HaXKaTUIO KOTOPOW HAYHETCS cKaumBaHue aina. Ecnm >xe 3anucert 6biio coenaHo HECKOJIbKO, TO eCTb
KOHdepeHUNa 3amnyckanacb 6onee OfHOro pasa, To B e€ KapToyke OTobpasuTcs KHoMKa 3anucu
KoHdepeHUUit Ana nepexofa B CNMCOK aiisios:
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PyKOBO,EI,CTBO nonb3oBaTend

TrueConf Server

BUpTyalbHbIE KOMHATbI

WBAH NETPOB a ~

A  [naehaa

@  KOHOEPEHUMM

3annaHupoBaHHbIE
BUpTyanbHble KOMHaThI

Lla6noHbl

B KonTaktbl

CKavaTb NpUACHKeHHe
PykoBoAcTEO Nonb30BaTens

TMepeiTy Ha rocTesyH CTPaHILY

CopTUpOBaTh No
Mo HasBaHnKo

Mosrosoi WTypM @
&% 4 5, BceHa 3KpaHe
CoseuwaHue @

a» 3 A BeceHa 3KkpaHe

+ CO3[JATb KOH®PEPEHLIMIO

MpurnateHo: 4 yHaCTHUKE

1D: Wc\7212922148 1§

Bnapeneuy: WeaH MNeTpos

Tun: BHYTpEHHAR KoHDepeHumMA
Pexum: Bee Ha 3kpane 49x49

CTpaHuua hitps://10.110.14.111/c/72.. &
KoHDepeHuuu:

AHANUTUKA

3AMUCKU KOH®EPEHLIMIA

HAYATE KOH®EPEHLWID

NOAKNKOYEHWE K KOH®EPEHUMHK

W3MEHUTb HACTPONKHK

YOANUTE

Mpwu BbIbOpe Kaxkgoro dalina Bbl yBUAWTE OCHOBHYK MH(OPMaLMio: Ha3BaHWe, hopMaT, BpeMsa Havana u
OKOHYaHMWsl 3anucKu, eé OANTENbHOCTb U pasMep. CKayaTb HYXXHbIA hail MOXHO C MOMOLLbIO KHOMKM

CkayaTb 3anucb Mnu 1 :

TrueConf Server

A askan

@  KOH®EPEHLIWM
3annaHWpoBaHHbIe
BupTyanbHble KOMHaTbI

LUaénoHbl

B KonTakTsl

CKauaTb NpUIcKEHHe
PYKOBOACTBO NoNnb3osatens

TMepeiiTH Ha rocTEBYI0 CTPaHULY

3anucu KoHdepeHuuid (Mo3roson WTypm)

Hazsanve ~

3anuce 5
00000017584...

B 3aBce Bpema

Havano KoHey

09.10.2022 15:27 09.10.2022 15:33

09.10.2022 15:17 09.10.2022 15:21

Anvren...

00:06:09

00:04:37

Pazamep

12.04MB

8.16 MB

WBAH NMNETPOB a v

WmA daina: 000000175849754d_2022-10-09
_15-27-15.mp4
h 4 dopmart daiina: MP4
Hawvano: 09.10.2022 15:27
i KoHeu: 09.10.2022 15:33
LNUTENbHOCTB: 00:06:09
Paamep: 12.04 MB

CKAYATb 3AMUCH
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